[image: image4.jpg]:- FHTAR

. - The Education University
. of Hong Kong



                                     [image: image2.jpg]id i , Department of
& @; Special Educatiin
” ~& Counselling

7 3N BSHNEmREEER




Department of Special Education and Counselling

Special School Placement Scheme 2019
	日期
	活動

	2019 年 3 月 13 日

(12:30 – 14:00)
	簡介會 (大埔校園)
· 簡介計劃理念及背景
· 介紹計劃內容
· 實習部份
· 工作小組部份

	2019 年 4 月 26 日(18:30 – 21:00)
	第一次工作小組 (九龍塘真光中學)
· 介紹工作小組目標和內容
· 分組進行第一次工作小組

	第一日至第二日
	· 教大實習學生自行到獲派的特殊學校報到

· 約見校方聯絡人
· 參觀學校

	第三日至第五日
	· 教大實習學生觀察同一班房的學生於不同課堂中的表現
· 教大實習學生觀察啟導老師在不同課堂中的教學，並為啟導老師提供支援及輔助教學

· 準備課堂教具

· 訪問老師和教學支援團隊

	第二次工作小組 (時間由組長與組員共同約定)

	第六日至第十日
	· 教大實習學生進行試教，以協作教學或獨自教學 
(*教育學位的學生可在教師的指導下獨立教學，參與進行其他課後學習支援活動及學校活動；非教育學位的學生不可獨立教學，但可擔當教學助理的角色，協助教學)
(建議每天於不少於兩節課堂中試教，詳情可與啟導老師商議)

	第三次工作小組

	第十一日至
第十五日
	· 教大實習學生進行試教 (協作教學或獨自教學)

(建議每天於不少於兩節課堂中試教，詳情可與啟導老師商議)

· 開始準備匯報及撰寫實習反思 (大約 300 – 500 字)

	第四次工作小組

	2019 年 6 月 25 日
	· 繳交實習反思以及 3 張實習照片 (電郵給呂小姐yclui@eduhk.hk)

	暑假前(日子待定)
	· 匯報分享會 (大埔校園)


Basic Professional Attributes Required by Student Teachers

The university has conducted a survey entitled “The Importance of Core Competencies of Future Teachers” with the aim of soliciting the schools’ opinions on the core competencies of future teachers. More than 1,000 responses were collected that showed the top five core competencies valued most by the principals as “Positive Personality”, “Positive Working Attitude”, “Cooperation and Teamwork”, “Interpersonal Skills” and “Professional Knowledge and Skills”.

These guidelines were written with a view to providing some concrete examples on how to realize the attributes through daily work in the school setting. This will help our student teachers to become teachers who can meet the challenges of the job environment and fulfill expectations from the education sector.
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1.  Possessing Positive Personality for the Teaching Profession
	Do’s
	Don’ts

	· Be open to a variety of experiences

· Keep intellectual curiosity and be creative
	· View things only from your own perspective

· Treat teaching as routine work

· Rely on asking for advice and support from Supporting Teacher(s) for everything

	· Be self-disciplined

· Act dutifully and purposefully
	· Spend too little time to manage yourself

· Work without careful planning

	· Be confident

· Be outgoing/energetic in engaging yourself
	· Be uneasy to work with others

· Be passive

	· Be compassionate and cooperative
	· Be suspicious and negative towards others

· Be unhappy, angry, depressed and offensive

	· Be emotionally stable (well-tempered and patient)
	· Not seeking help if you face great anxiety, are angry and/or depressed


2.  Possessing Positive Work Attitude towards the Teaching Duties assigned by School

	Do’s
	Don’ts

	· Be always committed to full-time teaching work in school and take the initiative and every opportunity to engage in the school life.
· Be aware of and follow the Institute and school’s leave application procedures.
· Ask for prior approval for any leave as soon as possible. In case of sick leave, take the initiative to call the school as soon as possible.
	· Be late to school, to class or take early leave without valid reasons.
· Take naps and use electronic devices, such as playing games, watching videos or using WhatsApp on smart phones or other devices, in school during / after lessons in school.
· Disregard the school leave application procedures.

	· Be responsible and well-prepared for your lessons according to the guidelines and curriculum of the school.
	· Be irresponsible and uncommitted, such as not making effort in preparing lessons after the FE supervision visits are done/over.
· Be unresponsive to the instructions / advice of Supporting Teacher(s).

	· Be committed to the duties assigned by the school.
· Be active in participating in school functions, such as the school picnic, parents’ day, open day, etc.
	· Be reluctant to take up non-teaching duties, such as extracurricular activities.

	· Be a humble and active learner (e.g. follow the instructions of the Link Teacher and Supporting Teacher(s); co-operate with them and take on suggestions for making improvements).
· Take the initiative to get feedback from the Supporting Teacher(s) and improve.
	· Demonstrate low motivation, poor working

/ passive learning attitude.
· Be hesitant to seek advice / help from Supporting Teacher(s).
· Show reluctance in taking advice and feedback in following instructions of the Link Teacher and Supporting Teacher(s), or in changing for the better way.


2.  Possessing Positive Work Attitude towards the Teaching Duties assigned by School

    (cont’)

	Do’s
	Don’ts

	· Be respectful to the religion of the school.
	· Refuse to take part in school religious activities (Advice: You should communicate with school personnel in advance in case you wish to seek exemption).

	· Be attentive and respectful during meetings and talks organized by school
	· Be inattentive / use electronic device during meetings, assemblies or seminars.

· Cause any disturbance to meetings, assemblies or seminars.

	· Be careful of time management which is of utmost importance as teacher professionals (e.g. be punctual and arrive at school on time every day in accordance with the timetable of the school).
	· Be late for duties or overrun in activities.

	· Be attentive and respectful during meetings and talks organized by school.
	· Be inattentive / use electronic devices during meetings, assemblies or seminars.

· Cause any disturbance to meetings, assemblies or seminars.

	· Be careful of time management, which is of utmost importance as teacher professionals (e.g. be punctual and arrive at the school on time every day in accordance with the timetable of the school).
	· Be late for duties or overrun in activities.

	· Be conscious of school’s professional code, respect policies, administration practice, culture and tradition of the school.

· Observe school regulations and the activity procedures stipulated by the school.

· Be sensitive to any conflict of interest.
	· Rely on own perception/judgment without seeking clarification(s) when in doubt concerning school’s regulations / policies.

· Criticize or challenge school policies or individuals (e.g. principal, teachers, pupils).

· Overlook school’s rules and procedures.

· Receive any valuable gifts from pupils without reporting them to the school.

	· Respect the school’s property and handle it with care, e.g. observe copyright on print-or non-print-materials / software.

· Be aware that certain school materials, lesson plans, teaching resources and records are for use by student teachers only with the approval from placement schools during block practice. Approval from relevant authority for using materials beyond the period is required. Acknowledge the sources when using them.

· Stay alert to copyright and plagiarism issues, as the consequences of violations may be serious.
	· Handle school's properties carelessly.

· Access / download / disclose confidential / unauthorized documents from school / school's intranet.

· Damage, take away, remove and / or transfer any school property from school website, servers, database or records.

· Use any unauthorized documents, lesson plans, resources and / or intellectual properties from schools / staff.

· Retain unauthorized properties or materials.


2.  Possessing Positive Work Attitude towards the Teaching Duties assigned by School

    (cont’)

	Do’s
	Don’ts

	· Respect pupils’ privacy and confidentiality (e.g. maintain confidentiality about pupils’ personal data / grades, health status, etc.).
	· Examine pupils’ school bags, irrelevant course work or other teaching materials without permission / authorization.

· Disclose pupils’ privacy and confidentiality.

· Misuse confidential documents/ information of pupils.

· Use pupils’ data for your own research(es) or project(s) without seeking school’s consent.

	· Use mobile phones sensibly within the premises of the school in case of urgent communications.

· Seek consent and ethical clearance from school for taking photographs, videotaping / voice recording of lessons, conducting surveys or interviews, etc.
	· Turn on mobile phone in classroom.

· Take pictures / video of class without getting approval from the school.

· Access indecent or otherwise inappropriate websites from school computers.

	· Seek approval from relevant authority before using school’s facilities and rooms. Use school computers for preparing your lessons only.
	· Access to school facilities or confidential materials which are not authorized.

	· Handover duties to school / Supporting Teacher(s) before the end of Block Practice responsibly and carefully (mark all pupils’ work and return all pupils’ exercises & reference materials / equipment borrowed from the school).
	· Leave any duties unattended / unfinished by the end of the block practice.

	· Be honest in upholding the professional image as a teacher.

· Be aware of your professional image, including physical appearance. Be tidy and neat and dress as per the school norm.
	· Forge attendance record for yourself or your classmate(s).

· Dress inappropriately (e.g. mini skirt / jeans, tights etc.,) and dye hair other than black.


3.  Possessing Intrapersonal, Interpersonal, Social and Team Building Skills
	Do’s
	Don’ts

	· Be thankful and courteous to the Principal, Link Teacher and the Supporting Teacher(s)

(e.g. write “thank you notes / cards” to them).
· Be sincere and courteous in communication with school personnel, including Principal, Link Teacher, and Supporting Teacher(s), teachers and other staff (e.g. wear smile face and take initiative to greet the teaching staff and other supporting staff).
	· Make demands / orders in impolite and disrespectful manners to teachers and other staff.

· Put your own needs before the school’s and pupils’ needs.

· Be shy and passive in communicating or greeting others.

	· Be an effective team builder in school (e.g. establish good communication and maintain an appropriate and professional relationship with pupils. Avoid any potential conflict of interest).
	· Be too casual or familiar in communication.

· Neglect the appropriate and professional relationship with pupils (e.g. use inappropriate methods to reward pupils, arrange private activities beyond school hours with pupils, have physical contacts with pupils of different sex from yours, etc.).

	· Be always aware of the identity as a student teacher and express personal views in a cautious and courteous manner.

· Consult and obtain permission / consent from relevant parties if you wish to use any pupils’ work / photos and etc.
	· Criticize pupils / schools on Facebook or other media.

· Assume posting / sharing pupils’ work online (e.g. on Facebook) does not require getting permission / consent.

	· Effectively facilitate the communications between the Institute and the school during the block practice as appropriate (e.g. FE supervision visit, tri-partite conference, etc.).
	· Fail to communicate with Supporting Teachers over teaching requirements, period, etc.

	· Identify a proper way to communicate your problems and seek advice from / consult FE personnel of the Institute (e.g. FE Coordinator and / or FE Liaison Manager) before pursuing any actions towards the school.
	· Lodge complaint to school without prior communication with FE personnel.

	· Communicate well with the Supporting Teacher(s) to arrange an appropriate time to round-up the teaching and handover work before the end of block practice period.

· Obtain approval from school (or via the Link / Supporting Teacher(s)) when you plan to return to the school for a visit or other purposes after the block practice.
	· Passively wait for the Supporting Teacher(s) to check progress of your teaching or work.
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Leave Application Record
	Name:
	School:



	Student ID:
	Placement Period:
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	Time
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	Signature of the Mentor
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Notes:

1. Students MUST be present for every school day during the placement period unless approved by the placement school.

2. Please submit the form after your placement via email (yclui@eduhk.hk).
