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Important Notes for Application for Change of Programme/Major / Minor / Mode of Study

10.

11.

12.

13.

14.

A student who has not completed his/her programme of study may apply to transfer to another programmeN°t¢ X or mode of study provided that
the total period of his/her studies in the releasing programme does not exceed the maximum period of study of the accepting programme with
longer duration (as stipulated in new GAR 8). If he/she is only eligible to transfer to the initial stage of the accepting programme, the application
will be considered together with the new applications for the programme.

A first year/new student will normally not be considered to transfer to another programme if the programmes are offered in the same mode of
study and programmes of the same academic level, in particular the UGC-funded undergraduate programmes, during their first semester of
registration.

The course completed and the pass grade (i.e. grade D or above, to be specified by the accepting programme, if necessary) attained by the
student in his/her releasing programme at the University will automatically be transferred to the accepting programme provided that the course
offered in the accepting programme is identical (i.e. with the same course code and title), except Field Experience course* and New Six Arts
courses**. The credit points recognized by the accepting programme will be counted towards the graduation requirements and included in the
calculations of GPAs. For credit transfer previously granted to the student in the releasing programme, the credit points will also be
automatically transferred to the accepting programme if the course offered in the accepting programme is identical. Students will be given a
chance to decline such a transfer in consideration of the fulfillment of their graduation requirements such as MOI requirements. Request to
revoke his/her decision at a later stage or apply for a transfer for any declined course(s) through application for credit transfer will normally
not be considered.

*(i) No credit transfer will be granted to Field Experience (FEX) courses with teaching practice/block practice component; and

(i1) For Field Experience (FEX) taught courses, such as FE Foundation Course, with no programme/subject/school-sector-specific content, credit transfer will
be considered on a case-hy-case basis.

** Credit transfer is only granted for students who completed a set of New Six Arts Courses, subject to the confirmation of the accepting programme.

Upon the student’s request, further credit transfer will be considered after application for change of programme or mode of study is approved.
This type of credit transfer may be granted for courses completed successfully at the University previously or another accredited tertiary
institution. The transferred courses will appear on the student’s transcript. The credit points transferred will be counted towards the graduation
requirements but will be excluded from the calculation of the student’s GPA. Students are suggested applying for credit transfer as early as
possible (within the first two weeks of each semester or two weeks before the commencement of the summer semester). For credit transfer
previously granted to the student in the releasing programme, if the course offered in the accepting programme is not identical (i.e. with
different course code and title), approval is required for transferring the credits to the accepting programme. The policy, the guidelines and
the application procedures on credit transfer can be found in this website:
https://www.eduhk.hk/re/modules/content/item.php?categoryid=0&itemid=139.

For any transfer of programme, the total no. of credit points transferred will not exceed 50% of the total credit points of the programmeNot 3,
Students must follow the submission procedureN°® 2 and take note of the application deadline for transfer of programme (if applicable).

For non-local students, any transfer of programme or mode of study approved by the University will be reported to the HKSAR Immigration
Department via the Global Affairs Office for visa endorsement before the transfer or the change comes into effect. Besides, according to the
HKSAR Immigration Department, students from the Mainland, Macao and Taiwan who wish to switch to another progrmame before
completing their original one are not allowed to extend their stay if they would, with such extension, be able to accumulate five years or more
of continuous residence in Hong Kong. For details, please contact the HKSAR Immigration Department or refer to the Frequently Asked
Questions of Visas from the website of the HKSAR Immigration Department (http://www.immd.gov.hk/eng/fag/imm-policy-study.html).

The application fee for each application for transfer is HK$50 (non-refundable).

The Registry will inform the student of the result of his/her application for transfer of programme by writing before the commencement of the
effective semester/academic year. Student should remain in the releasing programme until he/she is notified of the application result. The
student is required to complete his/her studies successfully in the releasing programme before transferring to the accepting programme approved
to him/her.

If the application for transfer is successful, the Faculty concerned will advise the student to complete the course registration procedures for the
accepting programme.

For change of programme/transfer of mode of study which makes it necessary for the student to exchange for a new student identity card, the
student is required to submit the form for “Application for Replacement of Student EdU Card”.

Once the application for transfer of programme is approved, the student’s study place on the releasing programme will be cancelled and
reinstatement will not be entertained.

For the student who is awarded a scholarship for the releasing programme (such as HKSAR Government Scholarship, The EQUHK Entrance
Scholarship, etc.), he/she should ensure that he/she has obtained approval from the relevant authority through the Student Affairs Office to
transfer his/her scholarship to the accepting programme if his/her application is successful.

For application for transfer of major/minor, paragraphs above will apply (except paragraph 11). For non-local students who apply for transfer
of programme or mode of study, all paragraphs specified above will apply.

Nete - Applications for change of programme are limited to programmes offered by the same fund-type (i.e. Change of programme from a UGC-funded programme to another UGC-funded

programme or from a Self-funded programme to another Self-funded programme) and the programme changes should normally be made on the same academic level. If a student who
wishes to change to another fund-type programme and/or programme with a different academic level, he /she should submit an admission application to the Admissions and Registrations
Section of the Registry (http://www.eduhk.hk/acadprog/) (Except for those students from a UGC-funded programme who wish to transfer to a Self-Funded programme or those students
from Master of Philosophy who wish to transfer to Doctor of Philosophy, or vice versa).

Nete2 - gtydent may be required to attend an interview and to take a written test, if necessary.
Noe 3 For transfer to entry year / year 3 of Senior Year Programme, normally no credit transfer will be granted. For enquiries, please contact the programme office.
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1. Pay the application fee of HK$50 by the following payment methods:
¢ Payment by cash
Applicants can obtain a payment slip and make payment by cash at any branch of Bank of East Asia (A/C: 015-
195-25-00002-0).
¢+ Paymentby ATM
Applicants can pay through ATMs of Bank of East Asia by transferring the amount to Bank of East Asia A/C:
015-195-25-00002-0.

Applications will only be processed after the application fee is paid. The application fee once paid is not
refundable except in the case of cancellation of programme or major%/ minor? by the University.

For Change of Programme / Change of Major/Minor?:

2. Before submitting your application, you are required to read carefully the “Important Notes for Application for
Change of Programme/Major/Minor or Mode of Study” attached with this application form.

3. Check carefully whether you have met the entrance requirements of the accepting programme/major/minor, and
whether the major/minor you intend to take is among the eligible combinations. (Details of the entrance requirements
for each programme are posted on the respective Faculty’s website)

4. Consult the relevant Programme Leaders/Coordinators of both the releasing and accepting programmes/majors/minors
for advice and initial approval; and

5. Submit this completed application form (Sections | to V_must be completed) to the Student Records Service
Desk of Information Centre (Room A-G/F-11, CKCF Building, Tai Po Campus) together with the following:
+ a photocopy of your transcript (obtainable from Grade Enquiry in Teaching & Learning via The Portal);
+ any other documentary proof to support your application;
and
+ original bank payment receipt or transferal receipt.

6. Submit application form for transfer before the deadline stipulated below. Late application will not be considered.

Submission Period

M 1-30 November of the current academic year (for transfer to be in effective Semester 2 of the current academic
year); and

(i) 1-31 March of the current academic year (for transfer to be effective in Semester 1 of the next academic year); or

(iii) Other deadlines to be specified by relevant Faculty.

For Change of Mode of Study:

7. Submit this completed application form (Sections I, Il and V_must be completed) to the Student Records
Service Desk of Information Centre (Room A-G/F-11, CKCF Building, Tai Po Campus) together with the following:
+ any documentary proof to support your application; and
+ original bank payment receipt or transferal receipt.

8. Applications for change of mode of study are only applicable to programmes delivered in more than one mode of
study (e.g. full-time, part-time or mixed mode) with the same programme curriculum. Otherwise, they will be
considered as applications for change of programme as specified above.

Note: Students enrolling in the part-time PGDE programme who wish to change to full-time mode during their course of studies for a
variety of reasons (e.g. unable to meet the block teaching practice requirements or no longer be able to teach in schools) are advised to
submit their applications for transfer from part-time to full-time mode by mid-January of the respective year in order to transfer with
effect from the following academic year. Some of these students' applications may be rejected or considered alongside new applicants
for the sake of fairness and equity. Please note that approval of applications for switching to full-time mode of the PGDE programme,
is subject to the following factors: (a) very limited study places in FT PGDE programmes; (b) the intake quota is subject to very tight
control by the Hong Kong Government; (c) some subjects may not be offered in the full-time mode; and (d) some subjects may have
changed their minimum entry requirements in the coming academic year.

Major! denotes: Specialized Area [EdD] / First Area of Focus [MEd] / Major Subject Study [PGDE(S)] /
Teaching Subject Study 1 (TSS1) [PGDE(P)]

Minor? denotes: Second Area of Focus [MEd] / Teaching Subject Study 2 (TSS2) [PGDE(P)]

Personal data provided on this form will be treated strictly confidential and will be used by the University for the purpose as
stated in this application.
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#iERE EEEMBERAMERBRX FHEL
APPLICATION FOR CHANGE OF PROGRAMME /
MAJOR' / MINOR? / MODE OF STUDY

e BAEH (BELEXERRE )

SECTION I PERSONAL PARTICULARS (to be completed by student in BLOCK LETTERYS)
EE R A %X P

Student Name English: Chinese:

£ XL NG F Ay ES X

Student No.: Year of Admission: Programme Code:

WAL

Programme Title:

B R B 48 & 3 T

Day-time Contact Tel No.: Email:

=35 PHHE (HELHAR)
SECTION 11 APPLICATION DETAILS (to be completed by student)

*E AW E e A& N EM3E o Please puta M in the appropriate box.
Q1 #&3L Change of Programme

O 2° #45 £45% 4 Change of Major

Q 39 #4844 #° Change of Minor?

Q 4 #/EFEAL Change of Mode of Study

& From ## % Change to
-2 K L RA2 LA R R
1 | Programme Programme
Title/Code: Title/Code:
2@ | &2 #Majork: E 14 £ #Major!

&11% 2 #Minor? g145 2 #tMinor?

@
3 (4w i@ A If applicable): (4= i A If applicable):
U 2 8 4] Full-time U 2 8 4 Full-time
EEEA o ) TR s :
4| Mode of Study: U 2t Part-time Mode of Study: Q S35 4] Part-time

O ;=44 Mixed Mode

O ;2441 Mixed Mode

@ PHARTHE— (AL F#HaEE X3 EHad -
An applicant is allowed to select only ONE eligible combination of Major* or Minor?.

gy RERE [HE L] EBRE[RTAL] 2EEH [PaRGRTREE(TE)]/
HEEH Y —(TSSL) [L 4 F 3 F R EE(NE)]

Specialized Area [EdD] / First Area of Focus [MEd] / Major Subject Study [PGDE(S)] /
Teaching Subject Study 1 (TSS1) [PGDE(P)]

B LA SN EREE= [HFAL]/ KPR E = (TSS2) [L 2 h2 F R B(NE)]

Minor? denotes: Second Area of Focus [MEd] / Teaching Subject Study 2 (TSS2) [PGDE(P)]

Major® denotes:



FHEd FERKEZXEY)
Reasons for application: (Please select the most appropriate reason)

Q FRER E BB E X R A2/ 24 R BE 2t B
Cannot catch up with the current programme/ major or minor

RS 2 RA2 XS RSP A B R EAR
More interested in the programme/ major or minor that you wish to transfer to

A RRME R R/ EE RBGLHEAR LEEAR
Believe to have potential for better performance in the programme/major or minor that you wish to transfer to

HRRE R S R EEH KL EAR
Lost interest in the current programme/major or minor

ANFEE G IR BRI R/ EEEH BT EER
The programme/major that you wish to transfer to was the first preference at the time of application for admission

Hb (K ffngnm)
Others (Please specify briefly):

o0 000

B3y 3 B #eA%
SECTION l1I PRELIMINARY CONSIDERATION/APPROVAL

To be completed by the Programme Leader/Coordinator of the current programme or the Dean* of Graduate School:

Please put a ‘v”” in the appropriate box.

QO Application for Change of Programme is [ recommended / [ not recommended.

O Application for Change of *Major / Minor is [ recommended / [J not recommended.

QO Application for Change of #“Mode of Study is [J approved / [ not approved.

Comments (if any):

Signature of Dean / Associate Dean / Office/
Programme Leader / Coordinator : Department:
(Name: ) Date:

*Please delete whichever is inappropriate & return this application form to the student after your recommendation.
# Please return this application form to the Academic Regulations and Records Section of the Registry for processing.
“ Applicable to Doctor of Education and Master of Education programmes only.

Ry B RAEA K HHE A
SECTION IV PERSONAL INFORMATION COLLECTION STATEMENT

1 SbRMEPRENETFEAUREAME TZPH > IREGEHERELNS RTINS 4 bk -
The personal data provided by you on this form will be used for the purpose of processing your application and will be transferred to the student
record system of the University after processing.

2. EMTRARENRMBG TR RERF ERE KT EZRIEA MY -
Failure to provide complete and accurate information in this form may result in the University being unable to process the application.

3. ARERMHUEHEMNEHRE  wAFE BB ATHRREENIELERMZRR -
Information provided will be treated strictly confidential and may be transferred to other unit(s) within the University for necessary action,
where applicable.

4. FEARMAZESA AL AMELAwA TR R GE L0840 BT (Bl 4o B ENREHR) ©
For non-local students, changes in student record may also be disclosed/transferred to relevant Government bodies, such as the Immigration
Department, if deemed necessary.

5. whABRRILEKEEEMRREMALH - HH&E RSS2 m(FEH: exam@eduhk.hk)
Applications for access to and correction of personal data after submitting this form should be made by writing to Academic Regulations and
Records Section by email to exam@eduhk.hk.

6.  Ai&xey TAMEERER | T R https://www.eduhk.hk/main/privacy-policy/
The University’s Privacy Policy Statement (PPS) can be accessed at https://www.eduhk.hk/main/privacy-policy/ .

&R P Bl (HELRE)
SECTION V DECLARATION (to be completed by student)
L AARGPHFBERR/ZHALEFABTAT I TEE EEFRFZBERZ/EROEHEHME -
I understand that the application will only be approved in exceptional circumstances and will be subject to the
availability of places
2. AANTHEREHRE &SR RA B A A P 680 S -
I have attached a copy of my transcript and the relevant supporting documents for my application.

£ 4 %% Signature of Student B #7 Date
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FANM % B
SECTION VI CONSIDERATION
To be completed by the Head of the Department/Subject Coordinator of the current major/minor:

1. Application for Change of *Major / Minor is [ supported / [ not supported.

Comments (if any):

Signature of Head of Department /
Subject Coordinator: Department:

(Name: ) Date:

* Please delete whichever is inappropriate & return this application form to the Academic Regulations and Records Section of the Registry.
(For the student's admission profile or interview/practical test score, please contact the Admissions and Registrations Section of the Registry

(ext.6171)).
To be completed by the Head of the Department/Subject Coordinator of the new major/minor to which the student
wish to take/transfer to:

2. Application for Change of *Major / Minor is [J supported / (1 not supported.

Comments (if any):

Signature of Head of Department/
Subject Coordinator: Department:

(Name: ) Date:

* Please delete whichever is inappropriate & return this application form to the Academic Regulations and Records Section of the Registry.
(For the student's admission profile or interview/practical test score, please contact the Admissions and Registrations Section of the Registry

(ext.6171)).
To be completed by the Programme Leader/Coordinator of the programme that the student wish to transfer to
(Not applicable to change of major/minor):

3. Application for Change of Programme is [ approved / [J not approved.

4. The student’s curriculum of study [J remains unchanged / [ should be changed to cohort.

Comments (if any):

Signature of  Programme Leader / Office/
Programme Coordinator : Department:
(Name: ) Date:

* Please delete whichever is inappropriate & return this application form to the Academic Regulations and Records Section of the Registry.
(For the student's admission profile or interview/practical test score, please contact the Admissions and Registrations Section of the Registry

(ext.6171)).

FE¥ay BHRER
SECTIONVII  FOR REGISTRY’S USE

Bank of East Asia Bank Pay-In Slip No.:

Notified student / Faculty Office on:

Catalog Term changed to:

Student Records updated by: on
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