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Procedures and Important Notes for Application for Deferment of Studies

. HREFFEFHLMMARITRY
Application for deferment of studies should preferably be made before the commencement of each semester of an
academic year.

2. FARBRIARLIN > TRAYOLMRARREK RAHMRRLEE/AELERFEFHROMT 2=
You may consider making an interview appointment with the Dean of Graduate School * or Programme
Leader/Coordinator concerned or the Counsellor of the Student Affairs Office before submitting this form.

X o e 1R R # B 4 e -2y 2242 Applicable to Doctoral degree and Master of Education/Philosophy Programmes

3. BRETHEIRIKZHMMAH—ZH > KE—MRAHREE o BIARBHIH H R RS EHRZA -
The minimum period of deferment in each application is one semester and the maximum period is normally two
academic years. The deferment period is included in the maximum period of study.

4. RERBEE R VFHRAXZHTA(RCRARGRRZARAF N )Y FREXIR L A2 U EE
TR ER  AE2RVATR FIZSTUNEERRXEH - WEHTAYFARZIRAE 22 HTH
R 2GRN
For application of deferment of studies made before the start of a semester or before the completion of the first half of
a semester according to the academic calendar of the programme (completed week will be used for calculation), any
tuition fees paid for the deferred semester(s) will be carried forward and upon resumption of studies, students will be
required to pay the balance of tuition fees, if required. For application of deferment of studies made after the first
half of the semester, tuition fees paid for the deferred semester(s) will be forfeited.

5. MEAERKZE - FREWIL - REAMIMHIEABATCZLL LERBFE(FRNRARAERL
TRERTEALETAE A-G/F-11 £)IHE T CFHR(GO1 %) °
Complete Sections I, IT and IV of this form and submit it together with relevant documents to the Student Records
Service Desk of Information Centre (Room A-G/F-11, CKCF Building, 10 Lo Ping Road, Tai Po, New
Territories, Hong Kong) or the Study Centre Office (Room G01).

6. BRIEHAREOR/RAMIERAIM TR FFHSRGHETHE -

The University will reject applications without valid reason(s) and/or relevant supporting documents.

7. ARBGHEFEMEFH ZERPEERLPAEPHFLER -
The University will process each application accordingly and notification of result will be sent to you as soon as
possible.

8. BEHMAME  PABNEHERAE L BMRANFERDER B G F -
If the application is approved, you are required to clear the student locker and_pay a continuation fee” on or before
the date as specified by the Registry.

# BEHZEOE (APHEEFHEE S RELEYFAE B FRERBY —FEBEALE) U2 BN FELE - B4
HAFAREFFHEMBE TR NYLE G B - FRIIEBGRL P 50 o F4 TIRGE 4B RBGZ K296 -
A non-refundable continuation fee (HK$300 for UGC-funded programmes / HK$1,500 for Self-financed programmes) will be charged for
each semester. The continuation fee should be settled within 2 weeks upon approval of deferment of studies. Otherwise, the student concerned
will be regarded as having withdrawn the application of deferment. Sudents can retain the student identity card for continual accessto facilities

on the campus.

9. XA KA EIIRZINBA R LATALBIRT - TR TAHREN - LAKRZHHR A A% -
Students who fail to resume studies at the end of the approved period of deferment should notify the University in
advance. Otherwise, they will be regarded as having withdrawn from the programme, effective on the day following
the deferment period.
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APPLICATION FOR DEFERMENT OF STUDIES

AR BREKAI  FALMMANRER RBH -

Please read the procedures and important notes attached before completing this form.

F—¥a BAEH (8P ok ERAE)
SECTION I Personal Particulars (to be completed by student in BLOCK LETTERS)

PHEAEARLARBEZAATH - AEREEHZA -

The personal data provided on this form will be used for the purpose of processing this application only.

SAEMY ¥k X X

Student Name English: Chinese:

X L RAZ G R
Student No.: Programme Code:
RAE G B gy
Programme Title: Year of Admission:
B [ 848 E 3% TR

Day-time Contact Tel No.: Email:

i@ RE

Correspondence Address:

# =3 PHHE (v2enay)
Section 11 Application Details (to be completed by student)
g AN LY 3% o Please tick as appropriate.
1. | RABREH & From []E %2 # Summer Semester % To [ E %% #3 Summer Semester
I am applying for ]k #:#7 Semester 1 []E %47 Semester |
deferment of studies []F £ 47 Semester 2 (1T £ #9 Semester 2
of the academic year / £ | of the academic year / 3

I A5 FRAT
and I intend to
resume studies in

[ & % £ #5 Summer Semester
[k £ #7 Semester 1
(] £ #7 Semester 2 of the academic year / HIE o

2. | AAHE
I attach

BAZ M BRGERASIHE » P FHRE - AXIFRANFHF -

page(s) of letters and documentary evidence in support of my application.




3.

% #% Form RE-04(05/2023)

K22 & Reasons for deferment of studies

EHUATER—IEEEIE D - Please select the most appropriate reason.
A. BEA A MeE G Student-related Reasons

A0l O42 B2 & Medical reason A02 O4E A2 &y Personal reason
A03 O#% % | # Financial hardship A04 OF fz B %8 Family problems
A05 O% ek fA % % Leave HK for a period of time A06 O& # N\ Fi:X Re-sit of public examinations

B. 324 M= d Programme-related Reasons

B01 OR4E 3R E3R42:# F Cannot catch up with the programme

C. x4 M43 & Job-related Reasons

C01 O # &% Heavy workload C02 Otk uff] R B & Irregular working hours
C03 Oz 14 Change of employment C04 O%. 4 # % No teaching post
C05 008 4 #4574 M £ 41 Not teaching in relevant subject(s)

D. H4b (3329 ) Others (please specify):

D01

F=y K EBA K HHE A

Section II1 Personal Information Collection Statement
1. ShERBAREN TSR AREA MM T AAREGEHERELS e BERIZE L 8k -

The personal data provided by you on this form will be used for the purpose of processing your application and will be transferred to the student
record system of the University after processing.

EHTHARENRBOENFRRRFEHR  ARTEREERELHFF -

Failure to provide complete and accurate information in this form may result in the University being unable to process the application.
AEMPUEHEHBHRE  wH L BB EATERHMEI IS E AR -

Information provided will be treated strictly confidential and may be transferred to other unit(s) within the University for necessary action, where
applicable.

FEAMA S EE L REATEN M B TR RE B 50/ 8 548 BT RPI (40 H AL EHR) ©

For non-local students, changes in student record may also be disclosed/transferred to relevant Government bodies, such as the Immigration
Department, if deemed necessary.

Lo ERIERSE LSRRI EBATH  FHEPRREHEEEA(EE: exam@eduhk.hk) -

Applications for access to and correction of personal data after submitting this form should be made by writing to Academic Regulations and
Records Section by email to exam@eduhk.hk.

ey TREHECRE A, T AN https:/www.eduhk.hk/main/privacy-policy/ °

The University’s Privacy Policy Statement (PPS) can be accessed at https://www.eduhk.hk/main/privacy-policy/ .

Fwi B (wgiun)
Section IV Declaration (to be completed by student)

AARE  BHEREEHALERENRBENEZRALZGHOEEE/AELRAEFRYE - AABHKEY

MBI RATRIRER  AAVRKRZWHIFL 0 FEER -
I understand that, if the programme is offered and the syllabus and entrance requirements including major/minor subjects remain
unchanged, I will resume studies after the deferment period; and the credits I gained prior to the deferment shall be valid.

AANPAEARARE > AARARRRERAE MAHEHRFZRE -

I understand that special attendance or assessments arrangements may be required if there are changes to the structure of the
programme during the period of deferment of studies.

AN QBT ARSI EN R EISEHRZ A -

I understand that the deferment period is included in the maximum period of study.

AN AN GH AR ITHE R Z B IR FEBHE (RS VAR B &P

I declare that I will, on or before the date as specified by the Registry, clear the student locker (No.: ) and pay a
continuation fee.

#

BEHL G T (AERTHYERORERINZFALE B RREREN—FEEAE) @ FTUXZHIAFFHLE -
A non-refundable continuation fee (HK$300 for UGC-funded programmes/ HK$1,500 for Self-financed programmes) will be charged for each semester.

AAREERELEEIRERRBEIR LARLBORY - TR TAHREN  TAKREHNE B A5 -

I understand that if I fail to resume studies at the end of the approved period of deferment, I should notify the University in advance.
Otherwise, I will be regarded as having withdrawn from the programme, effective on the day following the deferment period.

AANRGQEV R REH P AT AR RBABA A E)FHHE > ALNOCURZEETEHRER - 0 E

WP B HERE  R2DCURZ 2GR AL RERGHEEEA -

I understand that if my application for deferment of studies is submitted before the start of a semester or before the completion of
the first half of a semester according to the academic calendar of the programme (completed week will be used for calculation), the
tuition fees paid for the deferred semester(s) will be carried forward until I resume my studies. If my application for deferment of
studies is received after the first half of a semester, the tuition fees paid for the deferred semester will not be refunded nor carried
forward to the resumed semester.

24 5% Signature of Student B #5 Date
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Section V For Faculty/Graduate School/Academic Department Use
Please tick as appropriate.
1. | [ Application Approved [1 Application NOT Approved
(a) The student has completed Reason(s), please specify

[JSummer Semester/ [JSemester 1/ [ ]Semester 2
of the current academic year and sat for the examinations
(if applicable).
(b) The student’s curriculum of study
[] remain unchanged/
[ should be changed to cohort/
[ is not certain at the time of application.
(c) Application received on ,
[ before first half of semester
[] after first half of semester
(Middle date of current semester )

(d) Comments (if any):

For Graduate School Use Only

[1 Comments made by the
Programme Committee on this application are attached to this form.

Signature of
Dean / Associate Dean / Programme Leader /Coordinator*: Date:

(Name: )

2. This application form and copies of relevant documents forwarded by the Graduate School/ Faculty Office/

Department* to the Registry (Academic Regulations and Records Section) by on

*  Please delete whichever isinappropriate.

Section VI For Registry Use
1. [ UGC-funded (HK$300/semester) [] Self-financed (HK$1,500/semester)
2.  Deferment period from to , total no. of semester(s):
3. Formal notification of application result sent to student on and copied to the

[] Dean/Associate Dean/Programme Leader/Coordinator and/or Graduate School/Faculty Office/Department*
[] School Partnership and Field Experience Office (SPFEO)

L] Global Affairs Office (GAO)

[ Student Affairs Office (SAO)

[ Others (please specify):

Student status updated in the Student Records by on

Due date for continuation fee:

Payment Slip for continuation fee received by on

N v

Catalog Term changed to




