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更改個人資料程式及須知  

(此表格只供在讀學生使用) 

Procedures and Important Notes for Change of Personal Particulars  

(for current student use only) 

1. 此份表格僅適用於在讀學生更改姓名*、香港身分證號碼、出生日期、通訊地址、電話、任教學校及

本地生/非本地生的身分，並請提供最新的資料。 

*應屆畢業生如需更改其姓名，則需要於學生身份屆滿或學生證上顯示的有效期之前（以較早日期為準）向教

務處提交申請表（例如：全日制學士學位的學生證有效期一般為 8 月 31 日）。如畢業生於學生身份屆滿後方

申請更改姓名，其申請將一概不獲受理。 

2. 請填妥本表格的第一、第二及至第四部分，並親自交回諮詢中心 (大埔校園曹貴子基金會大樓 A-

G/F-11室)或將軍澳教學中心事務處(G01室)。學生如於一周內未有收到電郵確實已更新記錄，請致

電教務處查詢(電話：2948 6177)。 

3. 在讀學生只需把要更改的資料填在第二部分的適當格子內即可。如需更改香港身分證號碼、中、英

文姓名、出生日期、本地生/非本地生的身分，請出示有關的文件正本予諮詢中心或教學中心事務處

以茲證明，該等檔的副本將於有關資料更改後銷毀。 

4. 如學生證上所印的學生姓名亦需更改，學生應同時遞交已填妥的「申請補領/更換學生教大通」表格。 

5. 地區編號 District Code（更改地址適用 For amendment of address）: 

香港區 Hong Kong 九龍區 Kowloon 新界區 New Territories 

CW 中西區 KC 九龍城 Kowloon City KS 葵青區 Kwai Tsing 

 Central & Western KT 觀塘 Kwun Tong NN 新界北區 N.T. North 

EA 東區 Eastern MK 旺角 Mong Kok TM 屯門 Tuen Mun 

SO 南區 Southern SS 深水 Sham Shui Po TP 大埔/西貢北 Tai Po/Sai Kung North 

WC   灣仔 Wan Chai WT 黃大仙 Wong Tai Sin TW 荃灣 Tsuen Wan 

 YT 油尖區 Yau Tsim YL 元朗 Yuen Long 

   IS 離島 Island 

   SA 沙田 Shatin 

   SK 西貢 Sai Kung 

1. Please complete this form to apply for a change of name*, Hong Kong ID Card number, date of birth, 

correspondence address, contact telephone number, serving school or local/non-local student status in 

Hong Kong. (This form is for current student use only.) 

* Any request for change of name by final-year student will need to be submitted to Registry before expiry date of 

the student status or the expiry date printed on his/her student card (whenever is earlier). For example, the student 

card expiry date of a full-time undergraduate student is normally 31 August. Application after the expiry date of 

the student status will not be entertained. 

2. Please complete Sections I, II and IV of this form and submit it IN PERSON to the Information Centre 

(Room A-G/F-11, CKCF Building, Tai Po Campus) or the Tseung Kwan O Study Centre Office (Room 

G01).  If you do not receive an acknowledgement e-mail of the change within one week of submission 

of this form, please contact the Registry at 2948 6177. 

3. Only the particulars to be amended should be entered in the appropriate spaces provided in Section II. 

If you wish to amend your HKID number, Chinese/English name, date of birth, and local/non-local 

student status in Hong Kong, an original copy of the relevant legal documents must be produced to the 

Information Centre or the Study Centre Office for verification. The photocopy of the relevant documents 

will be destroyed when the relevant information has been amended. 

4. For amendment of your name printed on the student identity card, you should also complete the form for 

“Application for Replacement of Student EdU Card”. 

5. For address amendment, please refer to the District Code table above. 
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編號 Ref. No.: __________ 

申請更改個人資料 

(此表格只供在讀學生使用) 

APPLICATION FOR CHANGE OF PERSONAL PARTICULARS 

(for current student use only) 
 

第一部分 

SECTION I 

個人資料 （由學生以正楷填寫） 

PERSONAL PARTICULARS (to be completed by student in BLOCK LETTERS) 

學生姓名 

Student Name 

英文 

English: 

中文 

Chinese: 

學生編號 

Student No.: 

日間聯絡電話 

Day-time Contact Tel No.: 

課程名稱/編號 

Programme Title/Code: 

年級 

Year: 

 

第二部分 

SECTION II 

需要修改的資料 （由學生以正楷填寫） 

CHANGE(S) TO BE MADE (to be completed by student in BLOCK LETTERS) 
 

請在下列適當的格子內，填上你需要更改的資料。 

Please put down desired change(s) ONLY in the appropriate boxes. 

 

更改資料的生效日期* 

Effective Date of Change* 

 

* 如沒有指定生效日期，本大學將即時依照本部分的資料，更新你於學生紀錄內的個人資料。 

* If the effective date of change is not specified, your personal particulars in the University’s student records will be updated according to the 

information in this section WITH IMMEDIATE EFFECT. 

 

英文姓名                             

Name in English                             

                             
中文姓名 

Name in Chinese 

        

                             
香港身分證號碼                             

HKID No.                             

                             
出生日期            (例如For example 31 JAN 1990) 

Date of Birth Day  Month  Year                  

                             

通訊地址                             

Correspondence Address                             

                             

                             

                             
地區編號District Code   請參閱更改個人資料程式及須知之附錄6  

Please refer to Note 6 of the “Procedures and Important Notes for Change of Personal Particulars” 

                             

日間聯絡電話                             

Day-time Contact No.                             

                             
手提電話                             

Mobile Phone No.                             

                             
晚間聯絡電話                              

Night-time Contact No.                             
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任教學校名稱                            

Name of Serving School                            

                            

                            
任教學校地址                            

Address of Serving School                            

                            

                            

                            
職位Position Held                            

任教學校資料將轉送予有關學院辦事務處以作紀錄  

The information on Serving School below will be forwarded to the respective Faculty Office for record. 

                         

更改本地生/非本地生的身分 

(請註明詳情) 

                        

Change of local/non-local student 

status (please specify details) 

                        

                             

                             

                             

 

第三部分  

SECTION III 

收集個人資料聲明 

PERSONAL INFORMATION COLLECTION STATEMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

第四部分  

SECTION IV 

 

聲明 

DECLARATION 

本人謹此聲明，上述所填報的資料全部屬實及正確無誤。 

I declare that all information entered above is true and correct to the best of my knowledge. 
 

 

 

 

 

學生簽署 

Signature of Student 

 日期 

Date 

 

 

SECTION V FOR STUDY CENTRE OFFICE USE 

Duplicate of this application form forwarded to the Registry on  

  SECTION VI FOR REGISTRY USE  

 e-SIS updated by   forwarded to   on  

1. 此表格所收集的資料將用以處理有關閣下之申請，所提供的資料經處理後將會轉存本校之學生紀錄。 

The personal data provided by you on this form will be used for the purpose of processing your application and will be transferred 

to the student record system of the University after processing. 

2. 若閣下於本表格內提供的資料不足或不正確，本校可能無法處理有關申請。 

Failure to provide complete and accurate information in this form may result in the University being unable to process the 

application. 
3. 本表格所收集的資料絕對保密，如有需要，將會轉交其他行政或教學部門作考慮或批核用途。 

Information provided will be treated strictly confidential and may be transferred to other unit(s) within the University for 

necessary action, where applicable. 

4. 非本地生若其學生紀錄有所更改，有關更改如有需要或會通知/轉交相關政府部門(例如:香港入境事務處)。 

For non-local students, changes in student record may also be disclosed/transferred to relevant Government bodies, such as the 

Immigration Department, if deemed necessary. 

5. 如在遞交此表格後要查閱或改正個人資料，請聯絡學則及學籍管理組(電郵: exam@eduhk.hk)。 

Applications for access to and correction of personal data after submitting this form should be made by writing to Academic 

Regulations and Records Section by email to exam@eduhk.hk.  

6. 本校的「私隱政策聲明」可見於 https://www.eduhk.hk/main/privacy-policy/ 。 

The University’s Privacy Policy Statement (PPS) can be accessed at https://www.eduhk.hk/main/privacy-policy/ . 

https://www.eduhk.hk/main/privacy-policy/
https://www.eduhk.hk/main/privacy-policy/

