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Important Notes for Authorization for the Collection of Academic Document(s)
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The authorized person must produce the following documents for verlflcatlon/record when collecting the
academic document(s)'
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Hard copy (electronlc copy not accepted) of the " Authorization form for the Collection of Academic
Document(s)" fully completed and signed by the applicant; and
(i) ¢ 52828/ 4E0F
A photocopy of the applicant's EAUHK Student ID/HKID card; and
(i) A 2. B L 2 HIER
Personal ID card/Passport of the authorized person
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Important note: Each authorized person may collect up to 10 documents per day.
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The Registry will withhold the applicant's academic document(s) if (i) the authorized person cannot
produce all the above-required documents for verification and record-keeping during collection and/or
(ii) the authorization form is only partially/incomplete by the applicant.
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The Univer3|ty bears no responsibility for any disputes between the authorizing party and
the applicant regarding the collection of academic documents.
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Personal Information Collection Statement:

1. The personal data provided by you on this form will be used for the purpose of processing your application and to be
destroyed after one academic year.

2. Failure to provide complete and accurate information in this form may result in the University being unable to process
the application.

3. Information provided will be treated strictly confidential and may be transferred to other unit(s) within the University
for necessary action, where applicable; and

4. Applications for access to and correction of personal data after submitting this form should be made by writing to
Academic Regulations and Records Section by email to exam@eduhk.hk.

5. The University’s Privacy Policy Statement (PPS) can be accessed at https://www.eduhk.hk/main/privacy-policy.
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Authorization form for the Collection of Academic Document(s)
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This form is to be presented by the authorized person/representatlve of the self-paid courier service provider
when collecting the applicant’s academic document.
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Applicant's Name:
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Programme Code:

AR
Student Card No:
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Hong Kong ID Card No.
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Academic Document to be collected:

* FEMEAFEHZ - Please delete whichever is inappropriate.
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Name of Authorized Person:
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Personal ID Card No./Passport No:
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Relationship with Applicant:
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Staff ID of self-paid courier provider:
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Or provide a courier booking receipt showing the applicant's full name.
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Important note: Each authorized person may collect up to 10 documents per day.

| declare that the authorization form is fully completed by me and understand that the University bears
no responsibility if the document is damaged Iost or misused by the authorized person or the courier
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