
Ethics Workshop
October 18, 2016

This .ppt offers suggestions relevant to  UG and TPg 
students submitting ethical review documents to the PS 
department of EdUHK. Please check the website for updated 
forms and guidelines as necessary.



Why are we here today?

• To guide you through the practical aspects of 
completing your ethics application

• Must obtain ethics approval before you collect any 
data!



Documents to prepare

• Ethics application form
• Research Proposal (simple, a few pages, consult 

your supervisors)
• Consent form and info sheet (pay attention to the 

age group you are testing)
• (School/Organization Consent form and info sheet)
• (Debriefing)
• (Data collection form, e.g. full questionnaire/ 

interview script or examples of questions)
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Application Form





Your phone number

Check PS 
website!

Oct 1, 2016 Jun 30, 2017

Year 4



Keep it simple!

1. Who?
2. How old?
3. How many?
4. What do they do?
5. How to recruit?



1. Procedures (kind of measures, surveys, experiment tasks, attach 
copy of standardized tests/surveys)

2. How much time per task?
3. How much time per subject?
4. When? (e.g., after lessons, during the day, online at a time 

convenient to participants)
5. Where?
6. Video or audio taping?



Most should be “yes”

Most should be “no”



E.g., 50 undergraduate students between 18-25 year old recruited from EdUHK

E.g., each participant will get $20 to compensate for their time and effort

E.g., emailing (n times within n weeks) / poster / contacting schools / 
contact through the student investigator’s social network by whatsapp / 
facebook.

Do NOT be coercive: e.g., email/whatsapp them once or twice, and then 
interested individuals will contact you by themselves. 



School is counted as “organization”

What about friends or classmates?

“I will invite friends to participate in the study by emailing them a 
maximum of n times within n weeks. Interested individuals will approach 
me for participation. No further persuasion will occur so that I will not 
perceived as coercive.”

“It will be stated on the consent form that participants are free to 
withdraw from the study at any point without negative consequences.”

First, think about whether you will obtain their contact info!
If so, think about whether you ALREADY have their contact info (e.g., from intranet mailing list or your 
phone book), or describe how you actively collect them. 



Pay attention if you are doing 
research on subjects under 18!!

!!!



!!!

!!!

Usually 
NA

Explain the measures you take to minimize these







Need to say “The study involves no potential risk” if 
there is none. If there is minimal risk/mild discomfort, 
explain how to minimize it and what measures you will 
offer to the participants.

Explain deception procedures here, and how you will 
debrief. Mention participants have the right to withdraw 
any time without consequence. They can also request to 
have their data excluded from the study.





Tick “thesis”

Submitting to our department as thesis does NOT 
mean you need to check yes to 3c.



Either Chinese or English is fine

If you are collecting data from e.g., school or NGO

Draft items are fine, as 
long as you do NOT newly 
add sensitive questions

Some of you may need 
debriefing, e.g., studies 
involving deception



Real signature NOT typing. Or draw it in “Paint” and make a jpeg 
if needed for inserting an electronic/scanned signature here.







Documents to prepare

• Ethics application form
• Research Proposal (simple, a few pages, consult 

your supervisors)
• Consent form and info sheet (pay attention to the 

age group you are testing)
• (School/Organization Consent form and info sheet)
• (Debriefing)
• (Data collection form, e.g. full questionnaire/ 

interview script or examples of questions)



Participant Consent 
Form and Information 
Sheet
For age 18 or above



Keep everything the 
same, just change 
the gray boxes!

https://www.eduhk.hk/ps/index.php


Can you recognize the correct abbreviation 
for the name of our university?

• EDUHK?
• HKEDU?
• HKEdU?
• EdUHK?



Can you recognize the correct abbreviation 
for the name of our university?

• EDUHK?
• HKEDU?
• HKEdU?
• EdUHK?

• The Education University of Hong Kong
• 香港教育大學

Please learn the name 
of the university…!!



DELETE the 
placeholders after you 
write your own 
paragraphs

Write as if you are 
talking to the 
participants. E.g., “You 
will be doing...”

Give your supervisor a professional 
title: Dr. / Prof. 

Think about how 
you would like to 
frame your 
project to 
participants, if 
the research 
design requires 
you to conceal 
the real purpose 
of the study, 
make a remark in 
your application 
form and provide 
a reason. 

E.g., “There are no known risks to participating in this study.”



Example: “Results will be presented in a thesis submitted to the Education University of Hong 
Kong, and may appear in journal publications and oral presentations. Personally identifiable 
information will be removed from the data in all formats of result dissemination.”

Remember the forms of results dissemination should be consistent with the information you 
put in Part IV 3a-c of the ethics application form.



Either Chinese or English is fine, go with the language you are presenting to participants







Parental Consent Form 
and Information Sheet
For under age 9



Remove this top part!!













Script of Verbal 
Explanation to Children
For under age 9



Children this young do not need to sign a 
consent form, but you have to explain to 
them in a children friendly manner. Write 
your babble here.



Parental and Participant 
Consent Form and 
Information Sheet
For age 9 to 15









Consent Form and 
Information Sheet
For School



Delete this line, 
this is a template!

Keep everything the 
same, just change 
the gray boxes!





“There are no known risks to participating in this study.”



Consent Form and 
Information Sheet
For Centre/Organization









Documents to prepare

• Ethics application form
• Research Proposal (simple, a few pages, consult your 

supervisors)
• A continual effort between you and supervisor, most 

important to get the methods CONSISTENT with ALL 
other documents

• Consent form and info sheet (pay attention to the age 
group you are testing)

• (School/Organization Consent form and info sheet)
• (Debriefing)
• (Data collection form, e.g. full questionnaire/ interview 

script or examples of questions)



Should I worry that my ethics 
application will not get approved?
• Most should be fine, but be prepared that there

will be a few back and forth between you and your
supervisor, and between the ethics reviewer and
you

You Supervisor DEC secretary  Reviewer

After review

Application



There might be clarifications from 
reviewers
• Getting approval is more like a process than a one-

way dialogue
• Although I told you about the normal scenario, 

every case is special, reviewers might have their 
own “quirks” (we are different people so our 
judgment may be different), don’t be surprised

• What you need to do is to convince them you have 
thought about potential harms and ways to 
minimize them



What can I do to speed up the 
process?
• Be consistent in your documents!!
• Proofread for grammatical errors and typos!!
• Submit and revise on time!!!
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