As of 3 Sep 2018

(PS Department for STUDENT PROJECTS)

INSTRUCTIONS FOR USE
CONSENT TO PARTICIPATE IN RESEARCH 
For (a) Participants Aged 16 to 17 (Minimal Risk Studies) 
 and (b) Participants Aged 18 or Above

Please read these notes before you prepare the consent form and information sheet. Please remove these pages with instruction notes 1-5 when you submit the consent form and information sheet to your supervisor. 

For all research projects, appropriate informed consent must be obtained from the participating groups (schools / data collection site, students, parents, etc.) before data collection begins.

	1.
	Consent to Participate for Data Collection Site / School

	
	The Student Investigator must prepare a set of Consent forms / Information sheets for school / data collection sites so that the school / organization is aware of the research study and agrees in writing to allow the Project Investigator (Student Applicant) to run the study in the school / organization.


	2.
	Use of Consent Form and Information Sheet

	
	Consent forms and information sheets serve to document that informed consent has been obtained from research participants and to provide potential research participants with sufficient and clear information that allows them to make informed consent to participate in the study.  Applicant may follow the suggested consent and information sheet format available on the HREC website.  The following information should be included:

· name and contact information of the researcher

· title and aims of the project

· the reason(s) for choosing that particular person / group of participants

· description of how many participants will be included and how their contact details will be obtained

· description of what participants will be asked to do and the time commitment required from the participants

· potential risks (if any) to the participants (e.g. discomforts, inconveniences expected) and how the risks will be mitigated

· potential benefits coming from the research (may be specific to the individual or to the knowledge base of the field of study)

· statement that participation is voluntary

· statement that participant have a right to refuse to participate or withdraw at any time without negative consequences

· how confidentiality /anonymity / privacy will be ensured

· a description of how results will be disseminated


	3.
	Guidelines on Obtaining Consent for Minor Participants

	
	Please note the following guidelines on obtaining consent for minor participants (extracted from the HREC Operational Guidelines, paragraph 29):

The following guidelines for obtaining consent should be adopted if the research participants are minors:

· For children aged below 9, only the signature of their parents / guardians is required; completion of the task, after verbal explanation of its nature by the researcher, provides implied consent by the child;

· For children aged 9 to 15, signature of both the children and their parents / guardians is required; and

· For adolescents aged 16 to 17, signature of the adolescents is required and consent from their parents / guardians is optional for studies involving minimal risk.


	4.
	Language of the Information Sheet

	
	· Information Sheets should be written in simple language which is comprehensible to a non-specialist.  A good rule of thumb is that the Information Sheet should be readable by a Grade 6 student.

· Please be concise and indicate clearly in what procedures a participant will be involved.

· Please do not include too many technical details that are not necessary to participants.

· Typically one page should be sufficient for providing appropriate and adequate information on the project for purposes of informed consent.

· In case you would like to present both Chinese and English consent forms (you are only required to obtain consent in one language under normal circumstances, please consult your supervisor if you really want to present both languages), please make sure that all sentences have been translated consistently between languages.

· Please make sure that either Traditional Chinese OR Simplified Chinese is adopted in each consent form. Mixed version with both Traditional and Simplified Chinese is NOT allowed.



	5.
	Confidentiality and Storage of Data

	
	Researchers should make every effort to protect the confidentiality of research data:

· Researchers should under no circumstances publicly disclose information obtained in the course of a research project in a fashion that would identify any specific person or organization (except with the participants’ written consent or if subpoenaed by a court).

· Researcher should outline to prospective research participants the purpose of the collection of personal data and what methods the researcher would adopt to ensure confidentiality.

· Research data should normally be kept confidentially for at least five years after completion of the project.  Data containing personal identifiers may normally be kept for a maximum of 6 years after completion of the project. 

· Participants should be informed that the researcher will take precautions to preserve the confidentiality of the research data and that all reports of the research will be devoid of identifiers.

· When the researcher collects sensitive human data and / or personal information about participants, the researcher should specify the precautions relating to the storage, use, and disposition of the materials.  For example, data will be kept in locked files and only the researcher(s) will have access to them; data subjects will be identified by a code and therefore their personal identities will not be disclosed easily. 

· The researcher should give participants full information on the proposed management, use and disposition of photographs and audio or video recordings.

· Researchers should familiarize themselves with the Personal Data and Privacy Ordinance, and ensure adherence when necessary.


It is advised that BEd Honours Project students should destroy video recordings which may identify research participants after project completion (i.e. after receiving their confirmed grade on their thesis).


   

Sample Consent Form & Information Sheet for Participants Aged 16 to 17 (Minimal Risk Studies) and Participants Aged 18 or Above (please remove these lines when you submit this document to your supervisor)
THE EDUCATION UNIVERSITY OF HONG KONG
<Name of Department>
CONSENT TO PARTICIPATE IN RESEARCH  
<Project Title>

I,                     , hereby consent to participate in the captioned project supervised by <Name of Principal Supervisor> and conducted by <Name of Student Investigator>, who are staff and student of <Name of Department / Unit> in The Education University of Hong Kong. 

I understand that information obtained from this research may be used in future research and may be published.  However, my right to privacy will be retained, i.e., my personal details will not be revealed.

The procedure as set out in the attached information sheet has been fully explained.  I understand the benefits and risks involved.  My participation in the project is voluntary.

I acknowledge that I have the right to question any part of the procedure and can withdraw at any time without negative consequences.
	Signature:
	

	Name of Participant:
	
	

	Date:
	


INFORMATION SHEET 
<Project Title> 
You are invited to participate in a project supervised by <Name of Principal Supervisor> and conducted by <Name of Student Investigator>, who are staff and student of <Name of Department / Unit> in The Education University of Hong Kong. 

The introduction of the research
Please describe in paragraph form:

A) What does the research involve? 

- Explain the aim of the study.

B) Why were you chosen for this research?

- Describe why you chose this particular person / group of participants.
The methodology of the research
Please describe in paragraph form:

A) Describe how many participants you will include in this study 

- Sample size

- How (from whom?) you obtained their contact details.

B) Procedure of the research

- Explain what the participants will be asked to do.
- Period of participation 

- How much time it will take.

C) Potential benefits (including compensation for participation)

The potential risks of the research (State explicitly if none)

Please describe in paragraph form:

A) Is there any risk or discomfort?

B) How to mitigate it?

C) Basic text:

Your participation in the project is voluntary.  You have every right to withdraw from the study at any time without negative consequences.  All information related to you will remain confidential, and will be identifiable by codes known only to the researcher.

Describe how results will be potentially disseminated

Please describe in paragraph form:

- Explain clearly and get permission to share your results with larger audiences.  If appropriate, give examples such as journal articles, educational presentations, etc.

If you would like to obtain more information about this study, please contact me by email at _________ or telephone number _________, or my supervisor _________ by email at ______@eduhk.hk.

If you have any concerns about the conduct of this research study, please do not hesitate to contact the Human Research Ethics Committee by email at hrec@eduhk.hk or by mail to Research and Development Office, The Education University of Hong Kong.

Thank you for your interest in participating in this study.

<Name of Student Investigator>
香港教育大學
<學系名稱>
參與研究同意書
<研究項目名稱>
本人同意參加由<導師姓名>負責監督，<學生研究員姓名>負責執行的研究計劃。她／他們是香港教育大學的教員和學生。
本人理解此研究所獲得的資料可用於未來的研究和學術發表。然而本人有權保護本人的隱私，本人的個人資料將不能洩漏。
研究員已將所附資料的有關步驟向本人作了充分的解釋。本人理解可能會出現的風險。本人是自願參與這項研究。

本人理解本人有權在研究過程中提出問題,並在任何時候決定退出研究，更不會因此而對研究工作產生的影響負有任何責任。
	簽署:
	
	

	參加者姓名：
	
	

	日期：
	
	


有關資料
<研究項目名稱>
誠邀閣下參加<導師姓名>負責監督，<學生研究員姓名>負責執行的研究計劃。她／他們是香港教育大學的教員和學生。
研究計劃簡介
請以一個段落說明: 

A) 闡述研究計劃的目的
B) 說明選擇該組參與者的原因
研究方法
請以一個段落說明: 

A) 參與人數
· 對比組別的大小
· 如何獲得參與者的聯絡資料
B) 說明工作及步驟
· 解釋參與者將被要求做什麼
· 參與的時間
· 所需時間
C) 說明任何利益 (包括對參與者的補償)
· 例如: 是次研究並不為閣下提供個人利益，但所搜集數據將對研究學習動機的問題提供寶貴的資料。
說明任何風險 (若無, 請明確指出)
請以一個段落說明: 

A) 參與期間有可能面對的風險及不適
B) 如何降低風險
C) 基本文本:
閣下的參與純屬自願性質。閣下享有充分的權利在任何時候決定退出這項研究， 更不會因此引致任何不良後果。凡有關閣下的資料將會保密，一切資料的編碼只有研究人員得悉。

描述將如何發佈研究結果
請以一個段落說明: 

· 解釋清楚並取得參與者許可，以便分享成果。 
· 試舉例(如期刊論文，教學演示等)
如閣下想獲得更多有關這項研究的資料,請以電郵(<學生電郵地址>)或電話(        )與本人或本人的導師<導師姓名> (<導師電郵地址, XXX@eduhk.hk>)聯絡。

如閣下對這項研究的操守有任何意見,可隨時與香港教育大學人類實驗對象操守委員會聯絡(電郵: hrec@eduhk.hk; 地址：香港教育大學研究與發展事務處)。
謝謝閣下有興趣參與這項研究。

<學生研究員姓名>
1

