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Proposal and Presentation Guidelines

Important Dates (subject to changes)

The proposal must be received by 15 July, 2009.

Proposers will be informed of the review result by 15 August, 2009 the latest.
Successful proposers must register and pay the conference fee by 30 September, 2009,
otherwise they will not be allocated presentations in the Conference program. (Early
Bird deadline: 1 September 2009)

Preparation of Proposals

Each proposal should begin with a section comprising the following information:

- theme of the symposium (for symposia only);

- presentation title;

- category of conference sub-theme;

- name, affiliation and email address of each author (principal author first); and

- 3 keywords in English.

The abstract of your presentation then follows.

For proposals written in Chinese, please provide an English title.

The body text should be in 300 words only and include no artwork.

For symposium proposals, please include: (1) the symposium summary (a general
description of the session); and (2) all individual proposals in sequence. Please save
the summary and individual proposals in a single file to be submitted by the symposium
chair.

Proposals should be prepared in A4 pages with a 2.54cm/1” margin on all sides, saved in
MS Word format (file extension .doc or .docx). Please name your file with the
principal presenter’s / symposium chair’s name — e.g. for Dr. John David Murray, the
proposal file should be named as MurrayJD_1.doc. If there is another proposal for a
new presentation, the file name would then be MurrayJD_2.doc.

Please submit proposals through the Conference’s website. You have to first create a
user account before submitting any proposal.

The Conference may include accepted proposals in its publications or publicity
materials.



Proposal Review

All proposals will go through a blind review process and proposers will be notified by 15
August 2009 the latest.
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Guidelines for Paper/Symposium Presentations

=  Presenters will be informed of the assigned time and location of presentation by 15
September 2009.

= Each paper session is 80 minutes long, consisting of 3-4 presentations and a 20-minute
open discussion. The Conference will nominate a chairperson responsible for
introducing the presenters, controlling the timing of the session and facilitating
questions.

= Each symposium is programmed for 80 minutes that should be divided among 3-4
presenters addressing the same issue from different perspectives. The symposium
should have its own chairperson responsible for introducing the presenters, controlling
the timing of the session and facilitating questions.

= All presenters are kindly requested to strictly observe the allotted presentation time.

= In each session room, basic computer (PC format with Windows XP Professional and
Microsoft Office 2003) and projection equipment will be provided. If you will be
using a computer, it is advised that you bring your presentation on a flash drive and a
CD (for backup purpose).

= You are required to be present at the assigned venue at least 15 minutes before the start
of your session. Please report to the conference staff near the venue and upload your
file to the computer / connect your laptop if needed.

=  Please bring around 20 copies of your paper for the audience.

= The presenters are responsible for obtaining permission to use any copyrighted
materials.
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Guidelines for Poster Presentation

Preparation of Posters

Each presenter will be assigned a display board of 180cm (W) by 120cm (H). Pins will
be available at the conference venue.

Each presentation must include a title banner positioned at the top-center of the display
board, that is legible from about 3m away. The title banner should include: title, author
and coauthor names, affiliations and the parallel session code.

There is no limitation on the size and number of posters, but the contents should not be
too crowded or use a font size smaller than 20-point. The posters should be numbered
to indicate the logical sequence of the content, and be placed from left to right, from top
to bottom.

Poster Presentation

Presenters will be informed of the assigned time and location of presentation by 15
September 2009.

Posters should be ready for presentation at least 15 minutes before the assigned session,
and be removed immediately after the session.

Poster presenters must be present throughout the assigned session to discuss their posters
with interested participants.

No audio visual equipment can be used during the presentation.

Presenters are recommended to bring 20 or more copies of their poster proposal to the
poster session. Presenters may also utilize handouts to supplement poster contents,
which may include contact information for attendees who desire further information.
Costs associated with creating and shipping the poster display will be the responsibility
of the presenters.
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