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THE EDUCATION UNIVERSITY OF HONG KONG  

GRADUATE SCHOOL 

 

Requirements for the Submission of Folios  

(Doctor of Education and Research Postgraduate Programmes) 

 

Section 1.  Submission of folios and general requirements 

 

1.1. Candidates may submit their research work in the form of a folio, subject to the approval of 

the panel of their thesis proposal presentations (for professional doctorate programmes) or 

qualifying examinations (for research postgraduate programmes). 

 

1.2. Relevant requirements and guidelines for the submission of theses (e.g. concerning the steps 

for submission, printing requirements) will also apply to the submission of folios.  

 

1.3. The following components will form the body of the folio: 

1.3.1. An introduction, explaining the theoretical and practical context leading to the research 

conducted, as well as the relationship between the publications included in the folio. The 

introduction will normally not exceed 20 pages.  

1.3.2. At least three publications, representing connected parts of a coherent research project 

(see Section 2). 

1.3.3. A discussion, addressing the implications of the research conducted and directions for 

future research, and comparing the results of the three publications and explaining any 

contradictions and limitations. The discussion will normally not exceed 20 pages. 

 

1.4. The folio should not include any material submitted previously for a degree. 

 

1.5. Candidates are required to submit a copy of the Inclusion of Publications Statement’ together 

with their folios (Appendix I), where they will declare information related to copyright and 

publication status. They can refer to the Guidelines (Appendix II) for information on 

copyright and self-plagiarism.  

Section 2.  Requirements for publications 

 

2.1. Outlet 

2.1.1. The three (or more) publications required for the folio refer to research articles in high 

quality, peer-reviewed journals that are recognized by EdUHK. At least two articles 

should be either published (online or in print) or accepted for publication with no 

corrections. All other articles should be submitted to a journal, accepted, or published. 

To be specific, the journals would need to be A*, A, B or C as classified by EdUHK at 

the time the article is submitted. 
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2.1.2. If the research article does not fall under the university journal ranking list, it should be 

published in a journal that has impact factor equal to or higher than the averaged median 

impact factor over the previous three years (according to the InCites Journal Citation 

Reports), at the time the paper is submitted. 

2.1.3. The journal name, publication status, and any other article information should be listed 

in a preface to the folio. 

 

2.2. Contents 

2.2.1. The publications should be products of candidates’ work conducted under their 

supervisor’s guidance while registered for the relevant degrees.  

2.2.2. The publications should form part of a coherent research project and address a set of 

related research questions in a connected manner. 

2.2.3. For candidates enrolled in dual degree programmes, the publications in the folio should 

be connected to, but not a complete repeat of, material appearing in any other work to be 

submitted for that degree. 

 

2.3. Presentation 

2.3.1. Each publication should be included as a separate chapter of the folio. 

2.3.2. Any appendices and supplementary material to the publications should be included in 

appendices at the end of the folio.  

2.3.3. A bibliography should be included at the end of the folio, referring to all works cited in 

the publications as well as in other sections of the folio.  

 

2.4. Authorship 

2.4.1. Candidates must be the first author on all publications, and therefore should be the main 

researcher responsible for each stage of completing the research (e.g. analysing data, 

composing the text, creating figures and tables).  

2.4.2. Publications may be co-authored, in which case the folio should include a statement 

listing the contribution of all authors, signed by all authors. Co-authors should also be 

listed at the beginning of relevant chapters.  

2.4.3. Candidates must be able to justify their contribution to each publication. All co-authors 

(if any) of a publication must agree that the candidate is the first author.  

 

2.5. Copyright 

2.5.1. Candidates must obtain the appropriate permissions from copyright holders (e.g. journals) 

and co-authors (if applicable) before including publications in their folio. 

2.5.2. The folio should contain proper acknowledgement of any copyrighted materials used.  
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  Inclusion of Publications Statement 

EdUHK is supportive of candidates publishing their research results during their candidature as detailed in 

the EdUHK Thesis Examination Procedure. 

 

 

For each publication included in the folio, provide all of the requested details and signature(s) required. Use 

one box for each publication. 

Details of publication: 

Full title: 

Authors: 

Journal or book name: 

Volume/page numbers: 

Date accepted/published: 

Status 1 Published  Accepted and In press  In progress (submitted)  

The Candidate’s Contribution to the Work 

 

 

 

 

Candidate’s Name   Candidate’s Signature Date (dd/mm/yy) 

Co-author’s Contribution to the Work (Name of co-author:_______________________) 2 

 

 

 

 

Co-author’s Contribution to the Work (Name of co-author:_______________________) 2 

 

 

 

 

Co-authors’ Declaration  

I declare that: 

 I have read the declaration from the all authors 

 The information is correct and the description of their contribution is in accordance with my view  

 

Co-author’s Name 2 Co-author’s Signature Date (dd/mm/yy) 

Co-author’s Name 2 Co-author’s Signature Date (dd/mm/yy) 

1 Supporting evidence must be attached, e.g. letter of acceptance, DOI of published works 

2 Delete or add additional co-authors as appropriate 

 

 

Appendix I
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Candidate’s Declaration 

 

I declare that: 

 I have complied with the Thesis Examination Procedure 

 The publications I have include in the folio meet the requirements for the submission of folios, and 

the publications are listed below.  

 

Name 

 

Signature   Date (dd/mm/yy) 

 

Principal Supervisor’s Declaration  

 

I declare that: 

 The information above is accurate 

 The thesis proposal presentation panel / qualifying examination panel has approved this candidate to 

submit their research work in the form of a folio (Date of approval: ____________________)  

 All of the co-authors of the publications included have reviewed the above information and signed in 

the appropriate places 

 

Supervisor’s Name   Supervisor’s Signature Date (dd/mm/yy) 

 

Programme Director’s Declaration  
 

I declare that: 

 The information above is accurate 

 The listed publications are included in compliance with the requirements for the submission of folios  

 The minimum requirements for the format of the folio have been met. 

 

Name 

 

PD’s Signature   Date (dd/mm/yy) 
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Guidelines - Avoiding self-plagiarism 

 

It is extremely important to acknowledge and cite your sources when ideas or data that you use is from 

somewhere else, including if it is from your previous publications. Citing your own previously 

published work is called self-citation. You need to cite yourself appropriately in order to convey which 

ideas are original and which are published, and to help readers understand how your ideas have 

developed over time.  

 

Reusing published material in your thesis or folio 

It is common to include published materials, including text, ideas, data, even entire publications, in a 

thesis. If you want to include your own published material in your thesis or folio, make sure you cite 

yourself appropriately. You should state which material has been published, when and where. In other 

words, you should use self-citation in the same way you would cite the works of other scholars.  

 

In compiling your thesis or folio, full citation details should be included in the preface, or at the 

beginning of each relevant chapter. This information should also appear in your ‘Inclusion of 

Publications Statement’. The full reference should be included in the bibliography. If you are using 

previously published material, you must seek written permission from the copyright holder to use it in 

your thesis or folio. Most of the time, the publisher, and not the author(s), is the copyright holder. 

Many journals will have specific policies about reusing publications in theses. You should contact the 

editors or look at the websites of journals for more information before submitting your work.  

 

In deciding whether you can re-use text word-for-word in your thesis or folio, you should consider the 

following the factors: 

 

1. The norms of your discipline 

2. The conventions of the genre you are writing in (e.g. journal article, thesis etc.) 

3.  The regulations of your institution 

4. The expectations of editors, publishers, examiners, and readers 

5. Copyright regulations and authorship. 

 

Copyright issues 

If you want to publish your research after you have submitted your thesis, you need to think carefully 

before making your thesis available online. In some cases, you should apply restricted access to your 

thesis. You should check the regulations of your institution/library, as well as the journals where you 

would like to submit.  

Appendix II


