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	Application for Course Change – Adding a Course

	Notes

1. Please complete Part 1 to Part 2 and submit this form to Graduate School.
2. Please note that the granting of approval is NOT automatic.  Students will be informed of the results via email.

3. The University and Graduate School reserve the rights of the final decision on the applications for adding / dropping of course(s).
4. Students are required to settle the tuition fee once the applications for adding a course(s) are approved. 

	1
	Personal Particulars

	
	Title ( Mr ( Ms ( Miss ( Other
	
	Family Name
	
	Given Names
	

	
	
	
	
	
	
	

	
	Student Number:
	
	Year of Entry:
	

	
	
	
	
	

	
	Specialization:
	
	Contact Number:
	

	
	Email:
	
	Date:
	

	Reason(s):   

Course Code

Course Title

Semester

Course to be Added



	2
	Endorsement

	
	Recommendation by Course Lecturer
(  Support the above application
(  DO NOT support the above application

Please provide reason(s) for supporting / not supporting the application:
Name of Course Lecturer

Signature of Course Lecturer

Date

Endorsement from Specialized Area Coordinator
(  Approve the above application

(  DO NOT approve the above application

Reasons (if not approved):

Name of Specialized Area Coordinator
Signature of Specialized Area Coordinator
Date
For Graduate School Office Use
1. Course registered and updated in e-SIS by ____________________ on ________________________.

2. Notification has been sent to student on _________________________________.

3. Duplicate copies of this completed form have been sent to HoD and Course Lecturer on _________________________.
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