THE EDUCATION UNIVERSITY OF HONG KONG
ESTATES OFFICE
FTBR No : ________________

Student Card No : ________________


                                                               (For office use only)


Application for In-service Student Carpark Permit in Tai Po Campus during
the Full-time Block Release Professional Development Course



        Enquiries : 2948 6120
Email : webmaster.eo@eduhk.hk
Notes:
(1) On submitting the application, the applicant has undertaken to observe and comply with all the guidelines and terms and conditions in connection with the use of carpark relevant to in-service students.

(2) This completed form together with all necessary supporting documents (please see #1 to4 below) to constitute a complete application should be submitted to the Estates Office.  Incomplete application will result in delay of process.

(3) The applicant's personal data will be used by the Estates Office with adherence to the Personal Information Collection Statement (PICS) of the University in connection with processing of the application. Please refer to PICS overleaf.
#1 A copy of student identity card      
#2 A copy of course registration letter issued by the EdUHK
#3 A copy of the Vehicle Registration Document to substantiate the relationship with the applicant.  The vehicle should be accompanied by a valid vehicle licence, be owned by the applicant or his/her family member or a company which assigns the right of use to the applicant, and be covered by a valid Third Party Insurance.
#4 A payment proof to substantiate the payment of the administration fee (Please ensure the payment proof must show (1) your name, (2) The EdUHK’s bank account number 195-25-00002-0 at the Bank of East Asia and (3) the transaction date.).
Part I :  Details of Applicant
	Name of Applicant :
	* Mr/Mrs/Ms/Miss
	
	(English)
	
	   (Chinese)

	(* delete whichever is inappropriate)

	Driving Licence No :
	             
	Application No / Student ID No #1:
	

	Course Code #2:
	
	Start Date :  
	
	End Date :  
	

	Residential Address :
	

	
	

	Telephone No :
	
	E-mail Address :
	


Part II :  Details of  Vehicle
	Vehicle Registration No #3:
	
	Make & Model :
	

	Name of Vehicle's Owner #3 :
	
	Relationship with Applicant :
	


Part III :  Declaration
	a) I confirm that the above information is true.

b) I agree to comply with the "Conditions on Parking" printed on the attached "The Guidelines and Conditions on Applications for Student Parking on the Tai Po Campus during the Full-time Block Release Professional Development Course" once a parking permit is issued to me.
c) I agree to bear all liability for and indemnify the University against any damage, loss and/or injury caused by or in connection with the above-mentioned vehicle on the campus.

d) I fully understand that the Estates Office of the University can discontinue/suspend the issuance of the parking permit at any time, and I agree to return the permit upon request.

	Applicant's Signature :  
	
	Date:
	


________________________________________________________________________________________________________
For office use only

	Application Form received date :
	                                                              /      

	Payment received date : (By Cheque / ATM / Online Payment)
	                                                              /

	Approved date by Supervisory Officer : 
	                                                             /

	Permit issued to the applicant on / by :  
	                                                             /


The Guidelines and Conditions



 on Application for Student Parking on the Tai Po Campus during
the Full-time Block Release Professional Development Course
Eligibility

1. An applicant who meets the following conditions is eligible to apply for a student parking permit:

(a) studying a full-time Block Release course or Professional Development programme / course in full-time Block Release or part-time mode; AND
(b) possess a “Part-time” Student ID Card; AND
(c) hold a valid Hong Kong driving licence; AND
(d) the vehicle concerned owned by the applicant or his/her family member or a company which assigns the right of use to the applicant, and be covered by a valid Third Party Insurance.

Fee and Administrative Arrangement

2. An administration fee of HK$560 with effect from 1 September 2026 to 31 August 2027 will be charged for the issue of a Parking Permit for the full-time Block Release course or Professional Development programme/ course.  The administration fee can be settled by a cheque payable to “The Education University of Hong Kong” or paying the fee to the EdUHK’s account 195-25-00002-0 at the Bank of East Asia counter or through ATM/internet/mobile banking. The administration fee is subject to yearly review.
3. The parking permit is valid from the beginning of the month in which the course begins to the end of the month in which the course is completed.

4. No refund is to be made once the administration fee is successfully paid even if the applicant later decides to withdraw from the course/programme before it begins due to whatever reasons. No refund for any unused period of the parking permit will be made.  

5. If the parking permit is lost, please notify the Estates Office as soon as practicable for replacement.
6. If there is a change in the vehicle registration number, a copy of the new Vehicle Registration Document and the parking permit should be submitted as soon as practicable for replacement of parking label and updating record.
7. For entry of your vehicle with automatic car-plate recognition system, an applicant MUST have his/her student card ACTIVATED at the Estates Office (Room A-2/F-01, Cho Kwai Chee Foundation Building) during office hours (8:30 am to 5:20 pm, Monday to Friday) or at the Security Control Centre (Room A-G/F-03), Cho Kwai Chee Foundation Building) after office hours BEFORE he/she can use student card to access the carpark facility. 
8. For application by mail or by email, please enclose/attach the completed application form, the supporting documents together with the cheque or a copy of the bank-in slip or a screen capture of payment through internet/mobile banking (in this case, please make sure the screen capture shows (i) the transaction date; (ii) bank account; (iii) amount of payment; and (iv) approved code/status) and mail to “Estates Office, Room 01, 2/F, Cho Kwai Chee Foundation Building, The Education University of Hong Kong, 10 Lo Ping Road, Tai Po, New Territories, Hong Kong” or email to webmaster.eo@eduhk.hk.
Conditions on Parking

9. The parking permit is non-transferable and the property of the University.
10. The parking label has to be prominently displayed on the windscreen of the vehicle.
11. Permissible parking hours are from 7:00 AM to 12:00 midnight (Monday to Sunday and Public Holiday) during the valid period of the parking permit.

12. NO OVERNIGHT PARKING is allowed without the prior approval from the Estates Office, or the permit holder is subject to a management fee of $320 per night.

13. Successful applicant is obliged to park his/her vehicle in designated parking spaces on LG3 of the main car park in the Cho Kwai Chee Foundation Building which are provided on a first-come first-served basis.

14. The University bears no liability for the theft, loss and/or damage to the vehicle parked on the campus.

15. The holder of the parking permit has to comply with the Car Park Regulations posted at the entrance of the car park in the Cho Kwai Chee Foundation Building.   

 Personal Information Collection Statement (PICS): 
1.
The personal data collected in this Form will be used for processing this parking permit application only;
2. The University may transfer or disclose the collected personal data to other parties within the University, Government bureaus/departments or other relevant parties, but not other irrelevant third parties;
3. The collected personal data will be purged after 6 months after completion of your course;
4. Please note that it is mandatory to provide the personal data required or your application might not be processed;
5. You have the right to request access to and correction of information you provided collected in this Form by contacting the Estates Office at 2948 6714 or wmeo@eduhk.hk;  
6. For details of the University’s Privacy Policy Statement, please visit https://www.eduhk.hk/en/privacy-policy. 
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