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The Education University of Hong Kong
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Postgraduate Diploma in Education (PGDE) Programmes
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Provision of Documents Upon Offer Acceptance
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Before programme registration, you will be required to submit two types of documents by the deadline stipulated in
the offer letter:
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(A) Documents certifying your personal identity (B) Official documents certifying your attainment
(e.g. HKID, mainland ID or passport, etc) + of the required qualifications.
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(A) Submission of your personal identity document(s)
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According to your local / non-local status, please upload a scanned copy of your identity document(s) onto your online
application account:
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Local Students Non-local Students
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HKID, employment visa / work | Passport, Chinese Mainland ID & EEP, HKID, Student visa / entry permit,
permit (if applicable) IANG visa, Dependant visa / entry permit (whichever applicable).
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(B) Submission of your academic document(s)
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Please identify which of the following category [i.e. Section (l), (I1) or (I11)] you belong to and provide the required
documents as claimed in your online application account up to the satisfaction of the University:
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(1) Applicants from Universities in Hong Kong and Other Regions/Countries 3 & % H % » % /K R
AR B E

(I11)  Applicants from Universities in Chinese Mainland ¥ B R ¥ 3 & oz & ¥ en? “’-“F,k

Note: The required documents should be sent directly to EQUHK from the issuing universities / authorities for
verification.
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By Courier / Post: By Email: (Electronic transcript only)
g/ 85 - R (B r IR HE)
The Registry (ARAP Section) Electronic transcript should be sent to:

Room A-2/F-07, Cho Kwai Chee Foundation Building | pgdeadmission@eduhk.hk
The Education University of Hong Kong
10 Lo Ping Road, Tai Po, N.T. Hong Kong Please quote your English full name, application
Attn: Ms Sammi Liao / (852) 2948 6201 number and programme applied for identification.

[Ref: Application Number]
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Please do NOT send any original graduation certificate(s) to the University in any circumstances as we will not be
responsible for any documents mislaid. All documents will normally not be returned.
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Failing to provide the required documents may result in your unsuccessful enrolment in the programme. If documents
provided are found to be falsified, unclear, misleading or inconsistent with the qualifications stated in your application,
or do not fulfill the requirements for admission, your admission offer may be revoked and all paid fees will not be
refunded. The University reserves the right to request you to present the original documents in person if deemed
necessary.
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A copy of your academic documents will be uploaded onto your online application account under the “Upload
Documents” section within five working days once it is received. You may log in to your account to check for updates.
No individual acknowledgement will be sent to applicants.
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The University has your academic records if you are our graduate in 1995 or after. You do NOT need to submit any
copies of academic transcripts or graduation certificates issued by HKIEd / EAUHK.
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If you have qualifications awarded by other universities or institutions apart from the above, please request the issuing
university to send the official final transcript showing your graduation status to EAUHK directly. Digital version
is acceptable.
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Please also refer to the section below of “Additional Requirements” for submission of relevant documents.
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) Applicants from Universities in Hong Kong and Other Regions/Countries
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If you obtained degree(s) from universities in Hong Kong and/or other regions/countries, please apply an official
transcript (either in form of hardcopy or electronic copy showing your graduation status) to be sent directly to
EJUHK from the issuing universities / authorities. Digital version is acceptable.
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If you are currently in the final year of your Bachelor / Master study, please request the issuing university to send the
official final transcript / testimonial showing your graduation status to EAUHK directly once available. Digital
version is acceptable.
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For Chinese Mainland applicants, please upload the Overseas Credentials Evaluation Report issued by the CSCSE
[www.cscse.edu.cn].
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Please also refer to the section below of “Additional Requirements” for submission of relevant documents.
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(111)  Applicants from Universities in Chinese Mainland ¥ Fp & § & LK & ¥ e0¢ “—“——%}'

If you obtained degree(s) from universities in Chinese Mainland, you should possess both Bachelor’s / Master’s
Degree Certificate and Bachelor’s / Master’s Graduation Certificate. Please upload both Online Verification Report
of Higher Education Degree Certificate and Online Verification Report of Higher Education Qualification Certificate
issued by the CHSI [www.chsi.com.cn/xlcx/bgex.jsp]. The reports should be valid for six months.

If you are currently in the final year of your Bachelor / Master study, please upload the Bachelor’s / Master’s Degree
Certificate and Bachelor’s / Master’s Graduation Certificate, final transcript, Online Verification Report of Higher
Education Degree Certificate and the Online Verification Report of Higher Education Qualification Certificate issued
by CHSI to your online application account in July.
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Please also refer to the section below of “Additional Requirements” for submission of relevant documents.
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Public Examination Results (if any)

(Applicable for ALL of the following applicants:

- Full-time PGDE applicants

- PGDE(P) applicants with TSS2

- PGDE(P)/(S) applicants with English as TSS1 / MSS)
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Certification of Results on your HKCEE, HKALE, HKDSE to be sent directly by the Hong Kong
Examinations and Assessment Authority (HKEAA) to EQUHK by courier/post
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Putonghua LPAT / PSC/ TAPP
(for PGDE(P) applicants with Putonghua as TSS1 / TSS2 only)
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Other supporting documents as claimed in your application
(if applicable)
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Officially certified true copy™ of the following certificates to EQUHK by courier/post:
= Language Proficiency Assessment for Teachers (Putonghua LPAT) conducted by HKEAA
= Putonghua Shuiping Ceshi (PSC) conducted by the State Language Commission
= Test of Advanced Proficiency in Putonghua (TAPP) conducted by HKEAA
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Officially certified true copy™* of the following documents to EQUHK by courier/post:
= HKCAAVQ report
= Deed Poll

= Letter certifying the medium of instruction
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* In some cases, it is acceptable to submit |officially certified true copy! of your documents by courier/post issued by:
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e  Principal of your serving school (The documents should be officially signed and stamped.); or

PR R/ ERE D A
e  anotary public (e.g. the Home Affairs Enquiry Centre in Hong Kong by Declaration); or

Notes: The University reserves the right to request applicants to submit an
officially certified true copy of the required document(s) by courier/post or
present the required document(s) in ORIGINAL copy at a later stage if deemed
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e  Notary office in Chinese Mainland.
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necessary.
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