RORRRE 5
f—g Why Establish an Alumni Association &

N N N
BRERA  BIUREHRE EHFETRAARGR B - XIBREE
Strengthening alumni Promoting professional Giving back to the University

connections and fostering exchange and networking and supporting students
long-term engagement
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Sustaining sense of Fostering the development of
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Eligibility for Establishing an Alumni Association
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Steps for Establishing an Alumni Association
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Contact EAUHK
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Contact the Alumni Affairs and Development Office of EdUHK (AADO) to enquire whether an alumni
association of the same or similar nature or with an identical or similar name already exists.
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Establish a Preparatory Committee “
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Gather 3 to 5 alumni to form a working group for the establishment of the alumni association and
set up a preparatory committee.
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Determine the Alumni Association’s Name and Draft its Constitution =e

AERREEBELARHFHERRSER  REEERE - BN - A8%E%E  ee - #EF -
SEHES - MBFE > BASEALSREREER -

Decide on the name and form of the alumni association and draft its constitution, which should
include its mission, objectives, organisational structure, functions, responsibilities, membership
system, etc. If necessary, please seek legal advice from professionals.
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Internal Assessment by EAUHK F%
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All applications to establish an alumni association must undergo assessment by the University’s
authorised department to confirm that its establishment and operation align with the overall
development direction of the University. The assessment will also review whether the proposed
name is suitable to include the words “The Education University of Hong Kong” and/or its
predecessor institutions. Applicants who pass the assessment will receive a letter of no objection
to use the name of the University to facilitate registration with the relevant government
departments locally (in Hong Kong).
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Founder members/office-bearers of the intended alumni association shall be requested to sign an
undertaking to undertake to comply with the terms stated therein. In summary, these terms
include, but are not limited to, the use of the University’s name and/or visual identity and
adherence to relevant administration guidelines.
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Each alumni association is an independent body and may register as a limited company
under the Hong Kong Special Administrative Region’s Companies Ordinance
(http://www.cr.gov.hk), or as a registered society under the Societies Ordinance
(http://www.police.gov.hk).
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The alumni association should use an address outside the University as its permanent
registered address.
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Signing the Deed of Undertaking and Indemnity
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Upon successful registration as a limited company or a society, the company or office-bearer(s) of
the society (as the case may be) must sign the Deed of Undertaking and Indemnity, declaring that
the alumni association and its executive committee members undertake to comply with the terms
stated therein. In summary, these terms include, but are not limited to, the use of the University’s
name and/or visual identity, adherence to relevant administration guidelines, and regular
submission of reports.
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Contact us
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Alumni Affairs and Development Office

The Education University of Hong Kong

Room 06, 1/F, Cho Kwai Chee Foundation Building (A-1/F-06)
10 Lo Ping Road, Tai Po, New Territories, Hong Kong

® alumni_affairs@eduhk.hk ®) (852) 2948 6048 (®)(852) 2948 8466 @) https://www. ed ut
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List of Alumni Associations
https://www.eduhk.hk/aado/zh-hant/connect/alumni-groups-list/

The Education University
of Hong Kong
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Providing Information
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Upon receiving registration approval from the relevant government department, the alumni association
should notify the AADO and provide the following information within 14 days of such notice:
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Registration documents (Certificate of Incorporation or documents of the same nature)
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Constitutional documents and organisation chart
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List of Executive Committee members
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Contact information (including contact person’s name, telephone number, email address, alumni
association website, social media (if applicable), and correspondence address)
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Communication and Support from the AADO &
° RREMUBEHENRRRIIRBBENEHHRUR

The alumni association’s website may be listed on the official website of the AADO
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Alumni association news and event information can be disseminated through the AADO's
platform
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May collaborate with the AADO to organise activities
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Use of the University’s Name and Visual Identity, and Brand Policy
BRIEFESUTIER » BARKEYFEEAREERBIRBRT

An alumni association is not allowed to use the University’s name or visual identity unless:
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the alumni association’s name bears the University’s name, in which case the alumni association may
use the University’s name as part of its name, and the alumni association may use the University’s
visual identity after specific written permission has been given by the University for such use; and/or
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the University’s name and/or its visual identity is to be used in or for the purpose of
programmes/activities jointly organised with academic or administrative unit(s) of the University, in
which case such academic or administrative unit(s) shall exercise control over the use of the
University’s name and/or its visual identity in connection with or incidental to the joint
programmes/activities and the promotion materials of the joint programmes/activities, and comply
strictly with the relevant guidelines issued by the University’s Communications Office.
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To ensure consistency in the writing style of marketing, communication and promotional materials,
these academic or administrative unit(s) shall also advise alumni associations to follow the relevant
guidelines published by the University’s Communications Office.
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Consequences of Unauthorised Use of the University’s Name

RREEHAVEMEENTSHEEMBE > BIE (FBHERBHRM) £ 21 RHUTRE :
When preparing any publicity and marketing materials, alumni associations should note the
following provisions under Section 21 of The Education University of Hong Kong Ordinance:

() AMAREEERE AR L LT FEREMNEE - mZEE——
No person shall incorporate or form, or be a director, officer, member or organiser of, or work in
connection with, any body of persons which—
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(a) falsely purports or holds itself out to be—
(i) the University or any branch or part thereof; or
(ii) in any way connected or associated with the University; or
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(b) uses the title “The Education University of Hong Kong” or a title in any language which so
closely resembles that title as to be capable of deceiving or misleading any person into
believing that the body of persons is—

(i) the University or any branch or part thereof; or
(ii) in any way connected or associated with the University.

Q) ETAEZREN)FARE - BNBILE

Any person who contravenes subsection (1) commits an offence.
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The Chinese version is a translation of the original English text. In the event of any inconsistency or discrepancy between the
Chinese and English versions, the English version shall prevail.
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This brochure is for reference only and may not be exhaustive. For further information, please consult AADO.
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Alumni Affairs and
Development Office
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