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· Please read Guidelines for Financial Support on Conferences, Workshops and Immersion Visits for Research Postgraduate Students before completing this form.

· Part 1 of this form to the Graduate School at least one month prior to the conference/workshop/immersion visit for initial processing. Part 2 of this form needs to be submitted within 1 month after attending the conference/workshop/immersion visit. 

	Part 1 (Completed by the Applicant before Conference/Workshop/Immersion Visit) 


· The personal information collected on this form will be used by The Education University of Hong Kong for the sole purpose of providing requested and related services.

	Student Name:

	Student ID Number:



	Month & Year of Entry
Programme:  MPhil / PhD
	Contact Number:

	Principal Supervisor:

	Associate Supervisor(s):

	1. Have you attained candidacy? (Please circle)   Yes (Date___________________)    No

You must have passed the qualifying presentation and confirmed candidacy before an application for conference, workshop and immersion visit support can be approved.

	2. Have you previously submitted an application for conference support, and if so what amount was granted? (Please circle)                              Yes (Amount$___________, Date___________)    

No
   

	3. Conference/Workshop/ Immersion Visit Details* (Please circle as appropriate)
i. Name of Organizers:

ii. Date(s) / Duration:

iii. Venue (please attach brochure, advertisement, invitation):



	4.      For Conference, please attach the Full Paper to be submitted to journal and the confirmation of acceptance of the presentation by the conference organizer.
5.      For Workshop, please provide description of the workshop.

6.      For Immersion Visit, please provide a detailed study plan and indicate the date of return to HK.



	7. Reason for application (300 – 500 words).

Please provide detailed justification on how the conference / workshop/ immersion visit is related to research / thesis and how you would benefit from participation.


	8. Expected Learning Outcomes (300 – 500 words)


	9. Costs 

(Note: As agreed by the University, the maximum allowance that can be claimed by a RPg student during candidacy is $11,000)

	A -Expenditure Item

(e.g. Airfare, Accommodation, Inter-city Travelling, Intra-city Travelling, Registration Fee)
	B - Student Projection on Cost
(For airfare and accommodation, please attach supporting documents)

	
	

	
	

	
	

	
	

	Total
	

	10. Declaration 

By signing the application form, I hereby confirm that I have read and agree to be bound by all rules and regulations, as well as terms and conditions governing postgraduate students related to this application.  

Signature of Student: _____________________________________Date:________________________

	11. Support from Principal Supervisor

It is recommended that this application be: (please circle)  Supported      Not Supported
Comments:
Signature of Principal Supervisor: _________________________ Date:________________________


	12. Approval by Dean of Graduate School

I Approve / Do Not Approve this application.

Comments:
Name of Dean of Graduate School:
Signature of Dean of Graduate School:

Date:




Please submit Part 1 of this form to the Graduate School at least one month prior to the conference/workshop/immersion visit for initial processing

	Part 2 (Completed by Applicant Upon Return) 



Please complete and return Part 2 of this form to the Graduate School within one month after attending the conference / workshop / immersion visit.
	13. Costs (Note: As agreed by the University, the maximum allowance that can be claimed by a RPg student during candidate is $11,000).

	Invoice Date
	Invoice No.
	Description / Qty
	Currency

e.g. HKD/USD/RMB
	Amount

	
	
	
	
	

	
	
	
	
	

	Total:
	
	


14.
Please confirm the following by ticking the box for each item: 

· I have attached receipts for all the items claimed. 
(Note: Original receipts must be attached to support expense claim items. Receipts must have exact dates of services provided.) 
· Evidence that the manuscript has been submitted to a refereed journal (for Conference only)

· A report on the learning outcomes and benefits from the workshop/immersion visit is attached (for workshop/immersion visit only) .

· I will attend/ have attended ________________________________________________________________________ (i.e. a workshop/seminar on the topic related to the conference/workshop/immersion visit) to be held at Graduate School on ______________(MM/ YYYY). 

	Signature of Student:_________________________________

	Date:_____________________


	FOR GRADUATE SCHOOL USE ONLY


1. The total reimbursement amount is less than / equal to / exceed* the proposed amount.

2. The reimbursement items are less than / equal to / exceed* the proposed items.
Approval by RPg Programme Director / Dean of Graduate School

I  Approve / Do Not Approve this application.

Comments:
Name of RPg Programme Director / Dean of Graduate School*: 
____________________________________

Signature of RPg Programme Director / Dean of Graduate School*:
____________________________________

Date: ____________________________________ * Please delete whichever is not appropriate.
Personal Information Collection Statement

1. The personal data provided by you on this form will be used by the Graduate School for the purpose of processing your application and will be retained during your study in the University; 
2. Please note that it is obligatory for you to provide the personal data required; failure to provide the requested data, or the provision of inaccurate or incomplete information may result in the University not being able to process your application.

3. Information provided will be treated strictly confidential and may be transferred to other unit(s) within the University for necessary action, where applicable; 

4. Application for access to and/or correction of personal data after submitting this form should be made by writing to Graduate School at rpg@eduhk.hk; and

5. The University Privacy Policy Statement could be found in https://www.eduhk.hk/en/privacy-policy. 

Please print on both sides
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