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	1
	Personal Particulars

	
	Name
	
	
	

	
	
	Family Name
	Given Name(s)

	
	Month & 

Year of Entry
	
	Programme:
	□ MPhil  /  □ PhD

	
	Student
Number
	
	Phone
Number
	

	
	
	

	2
	Title of Project


	


	3
	Detail of the Proposed Research 


Please complete the following parts in between 6,000 – 8,000 words:
1. Aims and objectives of the project; and the research questions / hypotheses, where appropriate
2. Significance and/or impact of the proposed study 
3. Theoretical, empirical and/or conceptual basis, and background evidence, for the proposed research
4. Research design and the methods to be used 

5. References (no words limit)
	


6. Timeline for Objectives
	Tasks/Milestones ([image: image2.jpg]


)
	Year 1
	Year 2
	Year 3
	Year 4
	… etc

	
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


for example:
	Tasks/Milestones ([image: image3.jpg]


)
	2010
	2011
	2012
	2013
	2014

	
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr
	1st qr
	2nd qr
	3rd qr
	4th qr

	Systematic review
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	Presentation of proposal
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	Design of questionnaire
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	Data collection
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	etc …
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Please complete and return the form to Graduate School (Email: rpg@eduhk.hk)
7. Publication plan
In the table below, please list your plans for the future publication of research that you will undertake as part of your RPg degree. Please note that proposed journal publications should ideally be submitted to a journal that is included in the University’s journal ranking list or a journal that has an impact factor equal to or higher than the averaged median impact factor over the previous three years (according to the InCites Journal Citation Reports).

	Potential topic
Which parts of your dissertation are you planning to publish? (Examples could include: literature review, methodology chapter, experiment 1, case studies, etc)
	Journal/publisher to be sent to
	Timeline 
When do you plan to submit the proposed publication for peer review?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


8. Funds Requested
Please itemise all items listed. Please read the “Guidelines for Research Support for Research Postgraduate Students” and the “Guidelines for Financial Support on Conference, Workshop and Immersion Visit for Research Postgraduate Students” before completion. 
	Student Helper

	Note: 
a) The employment of student helper is governed by the University’s policy and the employment ordinance.

b) Students who are now studying in the EdUHK can normally be hired as student helper except those students who are studying in the RPg Programmes.

c) Each student helper should not work over 17 hours in total per week and payment to student helper will normally be made via the iWork system.

d) Contact the Graduate School for more details if the proposed expense is related to hiring of student helper.

	Items
	Purpose(s) of the purchases
	Requested/HK$

	Salary of Part-time Student Helper:

Hourly rate x (please state number of hours) hours
	 
	 


	Equipment (Please itemise)

	Note : 
a) Research funding must NOT be used to purchase personal electronic devices such as cell phones, iPod, MP3 Players, digital cameras and PDAs, etc.
b) Research funding will not support the purchase or use of standard equipment such as desktop PCs, servers, laptop computers, printers and scanners which are known to be available in EdUHK.
c) For any purchase of equipment, justifications on the necessity of the purchase should be provided. Otherwise, the claim may not be reimbursed.
d) Quotation(s) from suppliers have to be provided to support the cost estimation.
e) Any purchased equipment is considered as the University’s property and is required to be returned to the University after use.

	Items
	Purpose(s) of the purchases
	Requested/HK$

	Purchase for Equipment 
(Please provide quotation)
	 
	 


	General Expenses

	Note:
a) General expenses must be directly related to research/fieldwork, including: fax and postage, stationery, photocopying charges, overseas telephone charges, research-related software license / dataset, transcription fees and translation fees.
b) Justifications for the purchase of software license are required, or otherwise, the claim may not be reimbursed.
c) Incidental expenses such as food and beverages, souvenirs and gifts will not be supported. Other expenses not directly related to the research/fieldwork will not be covered.

	Items
	Purpose(s) of the purchases
	Requested/HK$

	Fax and postage
	 
	 

	Stationery
	 
	 

	Photocopying charges
	 
	 

	Overseas telephone charges
	 
	 

	Research-related software license / dataset
(Please provide quotation)
	 
	 

	Transcription fees and translation fees 

(Please provide quotation)
	 
	 

	Other (please specify, if any)
	 
	 


	Research/Fieldwork-Related Expenses

	Note: 
Fieldwork inside Hong Kong
a) Under normal circumstances, students are required to take public mass transportation (except taxis) for local travel unless with prior approval with reasonable justifications; otherwise, receipts would not be reimbursed.
Fieldwork outside Hong Kong
a) A candidate may seek reimbursement for the airfares, costs of travel (including both intra-city and inter-city travelling) and accommodation for their fieldwork. He/She should take public mass transportation (except taxis) for intra-city travelling unless with prior approval. 
b) If more than one quotation is required for purchase of travelling products (e.g. airfares, accommodation, etc), students should obtain quotation from the travel agencies appointed by the University*. Travelling package is NOT covered for the claim of reimbursement. 
c) Both intra-city and inter-city travelling (airfares are not included) expenses up to a total of HK$400 could be granted depending on the actual needs and justifications. 
d) Other expenses (e.g. travel insurance, meal expenses, etc) will not be entertained.

	Items
	Purpose(s) of the purchases
	Requested/HK$

	Public mass transportation
	 
	 

	Airfares
	 
	 

	Accommodation
	 
	 

	Total sum requested for Research Support (HK$)

An amount of $10,000 per year (Maximum 2 years for PhD candidate and 1 year for MPhil) will be provided to students
	
	


*For the appointed travel agencies, please refer to the Annex II in the “Guidelines for Financial Support on Conference, Workshop and Immersion Visit for Research Postgraduate Students”.
	Conference, Workshop and Immersion Visit 

	Note:
a) The expenses should be relevant to candidates’ research areas and directly related to their thesis.

b) For any expenses over HK$5,000*¹, candidates are required to seek quotation(s) before making purchase of products.
c) For conferences, students must present the conference paper
d) For conference/workshop/immersion visit, students must present major findings or/and observations at a workshop or a seminar organized by Graduate School (GS) within the same academic year of attending conference/workshop/immersion visit.

e) If more than one quotation is required for purchase of travelling products (e.g. airfares, accommodation, etc), students should obtain quotation from the travel agencies appointed by the University*². Travelling package is NOT covered for the claim of reimbursement.

	Items
	Purpose(s) of the purchases
	Requested/HK$

	Accommodation ($___ per night x ____ night(s))
	 
	 

	Direct and standard economy class return passage (air, sea or train) at the cheapest rate (including airport tax / departure tax / fuel charge), or automobile (actual costs incurred, not mileage)
	 
	 

	Costs of intra-city and inter-city travelling 
(Under normal circumstances, students are required to take public mass transportation (except taxis) for intra-city travelling unless with prior approval with reasonable justifications; otherwise, receipts would not be reimbursed.)
	 
	 

	Registration fee for conference/seminar/workshop
	 
	 

	Total sum requested for Conference, Workshop or Immersion Visit Support (HK$)

The financial support to RPg students includes the provision up to $11,000 for each candidate.
	
	


*¹ For Purchase of Good and Services over HK$5,000, please refer to the Annex I in the “Guidelines for Financial Support on Conference, Workshop and Immersion Visit for Research Postgraduate Students”.

*² For the appointed travel agencies, please refer to the Annex II in the “Guidelines for Financial Support on Conference, Workshop and Immersion Visit for Research Postgraduate Students”. 

9. Response to comments (complete this section only after the oral presentation) (800 – 1,000 words)
	


Personal Information Collection Statement                                      
1. The personal data provided by you on this form will be used by the Graduate School for the purpose of processing your application and will be retained during your study in the University; 

2. Please note that it is obligatory for you to provide the personal data required; failure to provide the requested data, or the provision of inaccurate or incomplete information may result in the University not being able to process your application.

3. Information provided will be treated strictly confidential and may be transferred to other unit(s) within the University for necessary action, where applicable; 

4. Application for access to and/or correction of personal data after submitting this form should be made by writing to Graduate School at rpg@eduhk.hk; and

5. The University Privacy Policy Statement could be found in https://www.eduhk.hk/en/privacy-policy. 
Form GS-19 (04/2022)
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